Dear Mr. & Mrs. Nobles,


I am writing this letter with regards to Trey’s status in class.  With interim reports coming out at the end of next week, I like to take the opportunity to compare each individual student’s grades with the class averages.  We previously discussed two major assignments that Trey has not turned in, which are affecting his grade tremendously.  He has failed to turn in his journal, which counts for 20 percent of his overall grade thus far, and he never presented on his book of choice, which results for a loss of 15 percent towards his overall grade.  With a total of 35 percent of work missing, Trey’s average is 47.5 compared to the class average of 87.5.  I have displayed his grade for each assignment in burgundy in the chart below next to the class average for each assignment in purple.  The last two columns represent his average versus the class average.  With the exception of the first spelling test, Trey’s grades are passing.  

I am giving Trey the opportunity to complete his two missing assignments and turn them by Thursday, at the latest, before interim reports go out.  However, I am going to automatically deduct 15 points from each assignment as it would not be fair for Trey to receive full credit like the rest of the students who turned the assignment on time.  Therefore, his maximum grade for each assignment will be an 85.  I know he has the ability to do these two assignments, and replacing those two zeros with grades will improve his overall average a great deal.  Please contact me if you have any questions.
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