Checklist & Self-Assessment
Eng 311: Professional Magazine Writing

Name:________________________________ Date Submitted: _________  Story No.: ______

You must submit a completed checklist with each story assignment.

Supporting Components
This submission includes:

____
Market Explanation

____
Query or Cover Letter

____
Article

____
Sources List

____
This Criteria Checklist

_____ 
Writers Guidelines


(for S3 & S4 only)


Story Requirements
Story type (service, profile, feature):


Assigned Due Date:


Word Count (actual): 


Actual Number of sources cited:


Note: a missing component renders the submission unsatisfactory.

Reflection

1.
(a) What was the most difficult aspect of writing this story? (b) How did you approach that challenge? (c) How well did you succeed? (d) What might you do differently next time?

2.
(a) If your deadline were postponed by a month, how might this story be different? (b) How might you wish to rework it? Be specific. (Continue on reverse, if needed.)

Self-Assessment
Use the following checklist to evaluate your own work. Rate each item on a scale from 0 (Poor) to 10 (Excellent). A rating of 7.5 is considered “Satisfactory.”

_____ 1.
The topic is clearly focused and manageable; strongly presented in the title, subtitle (if any) and opening; the article avoids digression.

_____ 2.
The article has an effective lead that draws readers into the piece. 

_____ 3.
The article is clearly addressed to a specific publication and audience. 

_____ 4.
The article contains correct facts, appropriate primary and secondary sourcing and specific details that reflect the necessary research. Attribution is handled well. 

_____ 5.
The subject is explored through effective use of narration, anecdote, quotation, characterization, description, humor, emotive writing and imagery. 

_____ 6.
The body of the article is clearly organized and develops the topic effectively. 

_____ 7.
Each paragraph has a controlling idea, supportive detail, smooth transitions. Paragraphs display appropriate methods of development, such as narration, description, examples, comparison, classification, process analysis, definition, and persuasion. 

_____ 8.
The article has a effective ending that satisfies the opening, the subject and the treatment.

_____ 9.
The article is stylistically well written. It has sentence variety, precise word choice, an appropriate and consistent tone. The writing is concise, grammatical, at an appropriate level of formality and technicality, and uses terms consistently. Passive voice is used sparingly and skillfully.

_____ 10.
Manuscript format is correct. The writing adheres to AP style.

_____ 11.
The query or cover letter is professionally formatted, accurately addressed, and well written. It has sentence variety, precise word choice, an appropriate and consistent tone. It is concise, grammatically correct and told at the right level of formality. Passive voice is used sparingly

_____ 12.
The query or cover letter succinctly captures the thrust and flavor of the article, the benefits to its intended audience, and demonstrates the writer’s suitability for the assignment.

The instructor will also use this checklist to evaluate your work, and a grade will result from the average of all values. Grades will reflect the following assessments:

9.1—10 
Excellent

8.1—9.0
Outstanding

7.1—8.0
Satisfactory

6.1—7.0
Unsatisfactory

6.0 or less  Unacceptable
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