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Selection Tool (V)

Track Select Forward Tool (A), Backward (Shift A)

Ripple Edit Tool (B), Rolling Edit (N), Rate Stretch (R)

Razor Tool (C)

Slip Tool (Y), Slide Tool (U)

Pen Tool (P), Rectangle Tool and Ellipse Tool

Hand tool (H), Zoom Tool (Z)

Type Tool (T), Vertical Type

Spacebar = Play/Stop

Interface Workspaces
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Open Premiere

Choose CREATE NEW, or NEW PROJECT

Make sure to change the LOCATION of your 
fi le before you hit OK. 

Premiere likes to hide your projects in it’s 
Adobe folder. Change the location to your 
DOCUMENTS folder or wherever.

Interfaces

Premiere should open up displaying the 
EDITING workspace. This is where you do 
most of your work.

Look at the top at the other workspaces that 
you can choose. Sometimes when you are 
editing, Premiere will take you in and out of the 
workspaces without you realizing it.

LEARNING is good for tutorials

EDITING is your main workspace

AUDIO for mixing audio tracks

GRAPHICS for title cards and credits

Create New Project Menu

Editing Interface

Graphics Interface

Make a folder on the desktop with your name to save your fi les.
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Now it’s time to IMPORT MEDIA!

You can import everything all at once! Videos, 
audio, still photos. Bring it all in!

Next up... drag it to the TIMELINE!

Notice that you have two tracks on the 
TIMELINE, one for your video and one for your 
audio. You can click on them to edit and move 
them. 

They move together unless you RT CLICK and 
choose UNLINK (or CNTRL L).

Now drag another video clip onto the 
TIMELINE. You can either put the new video/
audio on the same track or on a different track.

You can have a ton of tracks, so don’t worry 
about space. I like to keep mine on separate 
tracks so moving clips around doesn’t affect 
my timeline.

Notice on the left side where the V1, A1 labels 
are located. You can also LOCK the layer in 
place, MUTE the layer, or turn TURN OFF the 
video.

You can also use Toggle Lock to make sure 
that when you put new tracks in the timeline, it 
doesn’t mess with your existing media.

Import media into the project

Add media to the timeline

Add media to the timeline
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Now let’s add our Audio clip to the TIMELINE. 

To add a new track, just RT CLICK on the 
track menu and choose ADD TRACK or ADD 
TRACKS.

Editing Audio

By double-clicking on the audio track, an 
editing window should pop up on the left.

Choose EFFECT CONTROLS

On the left are the aspects that you can 
control, like VOLUME.

On the right is the audio track timeline.

Place KEYFRAMES on the timeline for the 
beginning and end of actions, like reducing 
the volume. Left keyframe would be where the 
action starts; right keyframe is the when the 
action is concluded.

Editing Video

By double-clicking on the video track, an 
editing window should pop up on the left.

Choose EFFECT CONTROLS

On the left are the aspects that you can 
control, like OPACITY and  MOTION.

On the right is the video track timeline.

Use KEYFRAMES in the same way.

Add track to timeline

Edit audio track

Edit video track
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Transitions

To apply a regular cross-fade transition, 
position the play head on the timeline and 
double click the top video track when the 
cursor turns into a red bracket. That will show 
you the cross-fade icon under the video.

You can choose the standard 1 second or 5 
seconds.

To get more transitions or effects, open the 
EFFECTS workspace. You can drag and drop 
transitions/effects on the timeline, then edit 
them in the EFFECT CONTROLS panel.

Title Cards and Credits

To add pre-made template title cards or credit 
scenes to your video, choose GRAPHICS at 
the top of your menu. This should open the 
GRAPHICS workspace.

Here you can drag pre-made graphics to your 
timeline.

Click on the graphic in the playback window to 
edit, or use the ESSENTIAL GRAPHICS panel 
in EDIT mode.

Apply transitions

More transitions

Graphics Panel and Title Cards/Credits
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Cut Tool

To cut your video, choose the CUT tool.

Only CUT your video if you need to use the 
other sections somewhere else! 

Otherwise, you can just hover over the end of 
the clip and when the red bracket appears, 
you can shorten or lengthen your clip on the 
timeline.

Ripple Delete

So, you’ve cut your video! If you just press 
DELETE, you’ll delete your cut video, but all 
your other video will stay put - leaving a gap!! 

If you have markers and transitions, this is 
a nightmare! You have to go through and fi x 
them one by one!

NOT IF YOU HAVE RIPPLE DELETE!

First, make sure your TOGGLE SYNC LOCK 
is active (on by default, but you might have 
turned it off earlier!)

After you make your cuts, you can either RT 
CLICK on the cut section and choose RIPPLE 
DELETE from the menu....

Or, delete the cut material and RT CLICK on 
the gap and choose RIPPLE DELETE.

Cut Tool

Ripple Delete 


