
Adobe Illustrator - Intro 101

Menu Bar:

• File Menu > New  
• File Menu > Place
• File Menu > Export
• Edit > Copy
• Edit > Paste
• Object > Transform
• Object > Arrange
• Object > Group
• Object > Blend
• Object > Text Wrap
• Object > Shape
• Type > Create Outlines
• Window > All your panels

Illustrator Interface
Panels

• Layers
• Swatches
• Paragraph
• Character
• Paragraph
• Transform
• Text Wrap
• Stroke
• Properties

Toolbar

• Move Tool 
• Text Tool
• Line Tool
• Pen Tool (curved lines)
• Rectangle Frame Tool (images)
• Rectangle Tool (shapes)
• Transform Tool
• Fill and Stroke color picker

Menu Bar

Toolbar

Panels
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 Move tool Direct Selection - for selection

 Pen tool

 Text tool Line tool

 Shape Tool Paintbrush

 Pencil tool (swing out menu) Eraser

 Rotate Scale

 Mesh tool Gradient tool

 Eyedropper

 Artboard tool

 Hand tool (to move around) 

 Color Picker/Fill & Stroke

u) 
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Open Illustrator

Dialogue Box or File > New 

Choose your options:

• Document size  - Pixels or Inches?

• Orientation - Portrait or Landscape

• Artboards - How many? You can add 
more later

• Advanced Options - Color Mode, PPI

Hit Create

Go to Window and choose:

• Window > Layers

• Window > Color

• Window > Character

• Window > Paragraph

• Window > Properties

• Window > Artboards

• etc.

On my machine, I choose “New Workspace” at 
the top

Look at your Artboard size. Do you need to 
resize it?

Choose the Artboard tool from the toolbar to 
change its width and/or height.

If you have your Artboard Panel open, you 
can choose other options, such as duplicate, 
so you can another artboard.

You can have multiple artboards in each 
documents and export them out separately. 
They can also be different sizes!

Create New Document Window

Get Your Panels Out

Resize Your Artboard?

Make a folder on the desktop with your name to save your fi les.
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Choose your Text tool from the Toolbar

Click and draw a bounding box for your text. 
Notice how AI fi lls it in with fi ller text?

Use your Character and Paragraph Panels to 
change the font, size and spacing of the text.

Use your Fill/Stroke option on the toolbar to 
change the color.

Should you send your fi le to a printer or share 
with someone else, always convert your text to 
“Create Outlines”, located in the Type Menu 
or by right clicking, or in the Character Panel

Check out your Layers Panel

It’s good to put your different elements on 
different layers, so that you can turn them off 
and on with the little “eye” icon, or rearrange 
them on top of one another.

Choose the Shape tool from the toolbar.

Hold down the little arrow and choose Star.

As you draw the Star, you can use your UP 
and DOWN arrows to increase/decrease the 
points.

If your Properties Panel is open, you can 
change the size, fi ll, and stroke.

If your Transparency Panel is open, you can 
change the opacity.

Text Tool

Layers Panel

Shape Tool
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To bring in another fi le, choose from the Menu 
bar File > Place

A “placed” object will be locked in your 
document because it is actually only linked 
inside your document. 

To make changes to the object, you will have 
to open the original fi le. However, when you 
make changes to the original, AI will sense 
there was a change and update your fi le.

To get inside of a “grouped” object, just 
double click on the object. AI will dig into the 
layers of that object.

Notice at the top left, that you are in the 
Isolation Group inside your Layer.

Then noticed in your Layers Panel that you 
are in the deeper in the Layers Panel and into 
Isolation Mode.

To get back to normal, just click the back 
arrows at the top left.

Choose the Direct Selection tool from the 
toolbar.

Notice that you have little points on your 
artwork. With the Direct Selection tool, you 
can move those individual points.

Using your Direct Selection tool, you can 
also grab the bezier handles to change the 
curvature of your point.

Place Object

Grouped Objects

Direct Selection


