1) Log into Taskstream

2) Down the left column of tools find and click once on Web Folio Builder.

3) On the right, find the purple box for “Presentation Portfolios”.  Directly below that is a box for you to Create a New Presentation Portfolio. Into that box type the name of your unit plane eg. Smith WW2 Plan

4) Click the create it tab.

5) On the next screen, scroll down and you will find a template for your course – Unit Plan template. 

6) Then click the next step button.

7) You will now see a step by step explanation of the portfolio in the tabs at the top.

8) “Choose a Style.”

9) Select the style you wish and click the yellow Next Step button.

10) Notice the Structure of the Portfolio on the left.  

11) You can now begin entering text.  

12) Once you have completed your assignment you can share your work – Click on Request Feedback (Share with Reviewer)
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