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SkillPort 8 Quick Start PC Guide 
 

1. Windows 8 users: Use your Desktop view to 
access SkillPort and not the browser 
shortcuts  

 
 

2. Click on the SkillPort CBT link in 
http://mySeaport.uncw.edu  and it will take 
you to directly into your SkillPort account. 

 

3. If you can’t get to SkillPort from this link, 
run a browser check at 
http://browser.skillport.com . It will check 
your flash, java and pop-up settings 

 

 

 

 
4. If you see this Security Warning window, 

check both boxes and then click on the Run 
button:  

 

 
5. To access your course assignments, click on 

the View Learning Plan link: 

 

 

http://myseaport.uncw.edu/
http://browser.skillport.com/
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6. Click on the Launch link to start the course: 

 

 

 

7. If you have a group of courses assigned to 
you, click on the Enroll link.   
 

 

 

8. To move through the course, use the 
navigation buttons located at the bottom of 
the player window. 
 

 

9. The right arrow moves you forward, left 
arrow back a screen, and the house button 
takes you to the Course Menu.  

                         

 

10. There is a new course player for some Skillport courses.  You may see a menu on the left hand side of the window that allows you 
to see the Table of Contents, completion status and the duration of each learning topic while you are in the course:  
 

 
 

11. To exit the course and record your test scores, click the Exit button in the upper right hand 
corner of the player window: 

 

 

Note: SkillPort has a maintenance window Sundays from 1-3pm. The site may be down during this time.  
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Certificate of Completion 
 

 

When you complete a course and 
score 80% or higher on the course test, 
a certificate of completion will be 
generated.  The certificate is available 
in the Quick Links-Learning Transcript 
section of SkillPort : 

 

 
 
All courses that you have started and completed are now visible in one list. Sort by completion date by clicking at the top of the 
‘Completed’ column  
 
 

 
 
Next, click on the View Certificate link:  
 

 


