COURSE POLICIES

DR. A.K. MCDANIEL

SUMMER 2012
ATTENDANCE

You are allowed TWO free unexcused absences per semester.  After that, each subsequent unexcused absence will result in a five point reduction in your overall grade.  That means that as few as two unexcused absences can reduce your final grade by a whole letter.  HOWEVER, AFTER SIX EXCUSED/UNEXCUSED ABSENCES, YOU WILL RECEIVE AN “F” FOR THE COURSE UNLESS YOU DROP IT.  An excused absence is a death in the family, an illness accompanied by notification from a doctor, and severe car trouble.  All early departures must be cleared with the instructor, in advance, otherwise they will be treated as unexcused absences.  Excessive tardiness will be dealt with on an individual basis.

GRADING

Your work will be graded according to the following scale:
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There will be no opportunities for extra credit, but you will be able to earn points for class participation.  Depending on the course, you may earn bonus points for participating on class activity/discussion/exercise days and one bonus point overall for perfect attendance OR you may earn one bonus point overall for perfect attendance and have class participation accessed according to a specific assessment tool or formula.  Make ups for missed assignments due to excused/unexcused absences will be made available at the discretion of the instructor.

USE OF ELECTRONIC DEVICES IN CLASSROOMS

Faculty members in the Department of Communication Studies highly value technology, including various devices such as cell phones, iphones, IPODS, MP3 players, and others. We believe, however, that these devices should not be turned on during class time.  This is because their use in class distracts users and others around them, including the professor who is teaching the course.  In short, these devices hinder the processes of learning and instruction.  Further, using them in class reveals a student to be deficient in one of the core skills promoted by our department: civility (defined as “Showing regard for the dignity of other people and the importance of social expectations.”)  Therefore, we expect that all students will turn off all electronic devices prior to the start of class.  The only exception is laptop computers, and these may be used solely for taking notes. Laptops may not be used to log on to the internet during class time.   If you are expecting an important call during class and believe you absolutely need to have your phone on, please  let your professor know before class begins , and you will be instructed how to proceed.   This is a zero tolerance policy.  Each time you are observed using an electronic device during a student presentation, you will have TWO POINTS DEDUCTED FROM YOUR OVERALL GRADE.
COURSE COMPLETION AND GATEWAY REQUIREMENTS 

Classes typically coded “COM Majors ONLY” may occasionally be opened to PCOM majors or all students.  This may most commonly occur during Summer terms.  Please be aware, however, that to become a full-status COM major, you MUST complete the gateway courses (COM 105 and COM 200) SUCCESSFULLY, i.e., with a grade of “B” or higher in each.  If you do NOT successfully complete those two courses, you cannot earn full COM major status, even if you complete one or more COM classes apart from the gateway courses.  

SCHOLASTIC DISHONESTY

Scholastic dishonesty (“cheating”) will not be tolerated in any form in this course.  It is defined as cheating on a test, helping another student cheat on a test, falsifying attendance information, and global and/or incremental plagiarism.  If you are caught “cheating,” you will receive a zero for that test or assignment and you may be subject to disciplinary action according to the Academic Honor Code.
GRIEVANCE PROCEDURE
You have the right to challenge any grade received or action taken against you in this class.  However, you must follow the proper procedure for filing a grievance.

·  SEQ CHAPTER \h \r 256Make an appointment with the instructor for an informal meeting within one week of receiving the grade/action in dispute.
· If you are dissatisfied with the result of that meeting, make an appointment with the instructor’s department chair for a formal meeting within one week of receiving the decision rendered by the instructor.  Present the department chair with your grievance in writing and a signed copy of the instructor’s decision.

· If you are dissatisfied with the result of that meeting, make an appointment with the instructor’s dean for a formal meeting within one week of receiving the decision rendered by the department chair.  Present the dean with your grievance in writing and a signed copy of the instructor’s and department chair’s decisions.

· If you are still dissatisfied, file a formal complaint with the university’s grievance committee and follow their procedure.

PORTFOLIO ARTIFACTS

One of the culminating experiences of a communication studies degree is the completion of COM 400 Discipline Capstone, a course that may include the preparation of a personal portfolio to organize and showcase your abilities.  I encourage you to retain items from this class, whether produced independently or in groups, for inclusion as portfolio artifacts.  Beyond the Capstone class, your portfolio may prove a valuable tool as you seek entry into a graduate program or employment in your areas of specialization.  

UNCW ACADEMIC EXPECTATIONS

In choosing UNCW, you have become part of our community of scholars. We recognize that the UNCW learning experience is challenging and requires hard work. It also requires a commitment to make time available to do that hard work. The University expects you to make academics your highest priority by dedicating your time and energy to training your mind and acquiring knowledge. Academic success in critical thinking and problem solving prepares you for the changes and challenges you will encounter in the future. Our faculty and academic support resources are readily available as partners in this effort, but the primary responsibility for learning is yours.

This class will be conducted in a manner consistent with the following UNCW expectations and requirements.

Disabilities/Accommodations:  Students with diagnosed disabilities should contact the Office of Disability Services (962-7555). Please give me a copy of the letter you receive from Office of Disability Services detailing class accommodations you may need. If you require accommodation for test-taking please make sure I have the referral letter no less than three days before the test. 

Safety: UNCW practices a zero-tolerance policy for violence and harassment of any kind. For emergencies contact UNCW CARE at 962-2273, Campus Police at 962-3184, or Wilmington Police at 911.  For university or community resources visit http://uncw.edu/wrc/crisis.htm
Religious Observance:  North Carolina General Statute 116-11(3a) and the UNCW policy authorizes a minimum of two excused absences each academic year for religious observances required by the faith of a student.  Please provide written notice of the request for an excused absence within the first two weeks of class. You will be given the opportunity to make up any tests or other work missed due to an excused absence for religious observance if you follow these guidelines.  Students must register this absence with the Registrar through Seanet.  

The UNCW Statement on Diversity in the University Community:  As an institution of higher learning, the University of North Carolina Wilmington represents a rich diversity of human beings among its faculty, staff, and students and is committed to maintaining a campus environment that values that diversity.  Accordingly, the university supports policies, curricula, and co-curricular activities that encourage understanding of and appreciation for all members of its community and will not tolerate any harassment or disrespect for persons because of race, gender, age, color, national origin, ethnicity, creed, religion, disability, sexual orientation, political affiliation, marital status, or relationship to other university constituents. Students with Disabilities information and resources available at http://www.uncw.edu/stuaff/disability/.
