Memorandum
To:
PLS209 – Environmental Politics

From:
Mark T. Imperial

Date:
July 28, 2001

Re:
Format of Issue Memos

1
This memo demonstrates one of many formats for preparing the memorandums.  Most word processing software also has sample formats.  You can use any standard format as long as it is typed, single-spaced, 12 point font.  You should be consistent in your use of formats during the semester.  

We will spend approximately 30 minutes discussing each issue brief depending on its length and subject matter.  Since case analysis essentially is self-learning through simulated experience, its success depends on the lively interchange of information, ideas, and opinions brought out in class discussion. Even if you do not do the written assignment, you should come to class prepared to both ask and answer questions.  You should also be prepared to apply the concepts from the lecture and readings to the case materials.  Failure to participate in case discussions will adversely affect your class participation grade.  

Your memos should describe your opinion on the issue in question and be argumentative in nature.  In other words, there is no right or wrong answer.  Instead, you should argue your position using the facts provided in the readings or facts obtained from other sources.  Essentially, you goal is to convince the reader to support your position.  Your grade will be based on the quality and strength of your arguments, how well they are organized, and the technical quality of your writing.  

If you have any questions about these assignments, please stop by during my office hours or send me an email message at your earliest convenience.


