WAL MINGTON

NORTH CAROLINA

EMPLOYMENT OPPORTUNITIES
Week of January 24, 2010

All new employees will be required to successfully pass a pre-employment physical and drug screen. If interested in
applying for any position listed below, submit applications on-line at www.wilmingtonnc.gov
Or in person at the City of Wilmington Human Resources, 305 Chestnut Street- 1* floor, PO Box 1810,
Wilmington, NC, 28402 or by fax to 910.341.5841. Hearing impaired, dial 711 TTY/Voice.
TO BE CONSIDERED: ACITY OF WILMINGTON APPLICATION MUST BE COMPLETED AND
RETURNED TO HR BY 5:00PM ON THE CLOSING DATE.

Individuals selected for conditional offer of employment on positions that require degrees and/or professional
certifications must provide an official copy of their university/college transcript(s) and certification(s) before
employment with the City of Wilmington will begin. The City will also verify High School Diploma’s and GED'’s.
Candidates for positions that require a CDL or will require a CDL will need to complete a DOT physical.

PUBLIC SERVICES

Outreach & Education Intern-Stormwater Services

Job# 210018
New: Candidate will be responsible for supporting various Stormwater outreach and education efforts. The
candidate will work with City staff to conduct stormwater education presentations for 8th grade students, deliver
pollution prevention programs to community groups and HOAs, coordinate and implement special events, assist
with stormwater mass media campaigns, grants, and NPDES stormwater permit activities, develop stormwater
education materials, such as brochures and newsletter articles, and perform other duties as assigned. Candidate
should have good oral and written communication skills, ability to multi-task and work independently. Microsoft
Office skills required. Candidate must be currently enrolled in an accredited College/University working towards a
Degree in Environmental Studies, Environmental Science, Marine Science, Parks and Recreation, Natural Resource
Management, Public Administration, Education, Communication Studies or related fields or currently enrolled in an
accredited college/university working towards the post baccalaureate certificate program in Environmental Studies.
Valid driver’s license is required and must meet NC DMV standards.
CRIMINAL AND DRIVING HISTORY CHECK REQUIRED. OCCASIONAL WEEKEND AND NIGHT
HOURS REQUIRED. Temporary Position: approximately 8-13 hours per week (100 hours for summer, 150
hours each for Fall & Spring semesters). Hourly Rate: $10.00. Flexible to accommodate school schedule. This
is a multi-semester internship beginning in Summer 2010. Would prefer intern to serve for several
semesters. Currently accepting applications through Friday, February 19, 2010 at 5:00pm.



http://www.wilmingtonnc.gov/�

APPLICANTS SHOULD CONTACT THE HUMAN RESOURCES DEPARTMENT IF THEY

HAVE QUESTIONS REGARDING ANY INFORMATION ON THIS DOCUMENT.

APPLICATION INFORMATION
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Read the job announcement carefully to make sure you understand what the position is looking for
and that you have the requirements.

Make sure all the requested information is filled in completely and accurately. Just putting “see
resume” is not acceptable.

Must provide an official copy of your university/college transcript(s) and certification(s) before a
final offer will be made, for individuals applying for positions that require degrees and/or
professional certifications

Don’t leave any gaps in your employment history.

List job duties or skills that you have, which are relevant to the position you are applying for.
Proofread your application material.

Write legibly, if you are handwriting your application.

Include your resume and cover letter only as supplemental documents, but not as replacements for
the requested information.

Sign and date your application.

Return your application to Human Resources prior to the posted closing dates/times.

Employment Citizenship Requirement-effective October 1, 2005

United States citizenship or legal alien status (must provide proof of identity and eligibility to work in the
United States). The City of Wilmington does not engage in special visa programs such as H-1B and H-2A.

DEGREE VERIFICATION

Individuals selected for conditional offer of employment on positions that require degrees and/or professional
certifications, must provide an official copy of their university/college transcript(s) and certification(s) before a final
offer will be made. The college or university must be accredited. A list of accredited institutions is available on our

website.

DRIVING STANDARD
The following criteria will be applied in determining the driving status for driving history checks. Any one
of the following factors constitutes an unacceptable driving record.

¢ One conviction of driving while intoxicated, impaired or under the influence of drugs or
alcohol within three (3) years preceding the closing date of the vacancy posting.

e One conviction of careless and reckless driving if the conviction is a result of a
reduction from a charge of driving while intoxicated, impaired or under the influence of
drugs or alcohol or prearranged racing on streets and highways within three (3) years
preceding the closing date of the vacancy posting.

e One conviction of exceeding by more than 15 miles per hour the posted speed limit if
also driving in excess of 55 miles per hour within three (3) years preceding the closing
date of the vacancy posting. Examples: 81 mph in a 65 mph zone; 71 mph in a 55 mph
zone; or 56 mph in a 35 mph zone.

¢ One conviction of involuntary manslaughter involving an automobile or death by vehicle
within three (3) years preceding the closing date of the vacancy posting.

e Arevocation or suspension of driving license within twelve (12) months preceding the
closing date of the vacancy posting.

e Currently holding a “limited driving privilege” (paper license).

e Possess a restricted driver’s license with such restrictions as to preclude meeting the
requirements to drive for the City.




Hearing impaired, dial 711 TTY/Voice. EOE
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