Capstone Experience
Topic Request Form

Team # ______________________

Team Liaison _____________________________
Team Member Contact Information

	Team Member Name
	Preferred Phone
	Email

	
	
	

	
	
	

	
	
	

	
	
	


Preferred Topic 1st Choice & 

Justification (why you chose/created this topic)

Preferred Topic 2nd Choice & 

Justification (why you chose/created this topic)
Preferred Topic 3rd Choice & 

Justification (why you chose/created this topic)

Absolute Last Choice &
Justification (strong argument on why you would absolutely detest creating a panel discussion on this topic realizing that you may still have to do this)


Capstone Experience
Update # 1

Team # ______________________

Team Liaison _____________________________

Topic _________________________

Working Title __________________________________

Purpose of Presentation_____________________________

Potential Topics to be Discussed & Justification 
Summarize your list of topics chosen from your brainstorming session. There should be at least 6 topics included in this list. The team will narrow the list after completing research and determining which topics best meet the purpose of their presentation and the needs of the audience based on your audience analysis.

· Topic – justification (why you think this topic is appropriate for this audience and the purpose of your presentation)
Three Potential High Quality Sources

(at least three; provided in APA format)

Questions for Me:



Capstone Experience
Update # 2

Team # ______________________

Team Liaison _____________________________

Topic _________________________

Title __________________________________

Purpose of Presentation________________________________________

Purpose of Facilitated Discussion ______________________________

Attach Draft Outline for Review
(Send as attached document with update form) Please note the more detailed the draft outline the more feedback I am able to offer.
Five Potential Discussion Questions for Facilitated Discussion
(Provide at least five potential discussion questions you will use to spark discussion)
Questions for Me:



Capstone Experience
Peer Evaluation

Each team member will evaluate your performance, and each member’s evaluation of you is equal in determining your total peer evaluation score. The only part I play is in averaging the scores. You will be permitted to read all of the comments written by your peers, but the person who wrote them will remain anonymous (as I will remove their name from the form before you see it.) If you wish to see the comments you will need to schedule an appointment to meet with me.

Please answer all questions and please be honest.

Name of Your Presentation: __________________________________________________________


Name of the Team Member You Are Evaluating: _______________________________________


	
	Points

	On a scale of 1 to 5 (5 being the highest), please rate the team member’s general attitude towards the class, the team and the team’s work.


	

	On a scale of 1 to 5 (5 being the highest), please rate the team member’s ability to work effectively with others.


	

	On a scale of 1 to 5 (5 being the highest), please rate the team member’s dependability/reliability in accomplishing tasks.


	

	On a scale of 1 to 5 (5 being the highest), please rate the team member’s quantity of contribution to the team.

	

	On a scale of 1 to 5 (5 being the highest), please rate the team member’s quality of contribution to the team.


	

	On a scale of 1 to 5 (5 being the highest), please give an overall rating for the group member.


	

	Total Points
	


What would you consider to be the strengths of this person as a team member?

What would you consider to be the weaknesses of this person as a team member?

Did this person serve as your team liaison? If yes, on a scale of 1 to 5 (5 being the highest), please rate their skill in this position.

Would you work with this person again? Why or why not?
Grading (10 points): ________________________








Templates





Email the update form


to me as an attached Word document


by noon on Friday, February 6th.





Grading (15 points): ________________________





Email the update form


to me as an attached Word document


by noon one week before your presentation 


except for group 1 who is presenting the week after Spring Break. 








See class calendar for due dates for Update # 2!!!





Email the request


to me as an attached Word document


by noon on Friday, January 23rd.  





Please print your name: ____________________________________








Due date of your presentation








