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NIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name Brunswick Community Hospital 

~ d d ~ ~ ~ ~  1 Medical Center Drive, Supply, NC 28462 

Business, Services, or Responsibilities of Agency 
Brunswick Community Hospital is a 60-bed hospital located in Supply, NC (Brunswick County), approximately 30 to 
45 minutes south of Wilmington. The Brunswick Community Hospital Marketing & Community Relations department 
not only provides marketing and public relations services to the hospital but also the affiliated physician group, known 
as the Novant Medical Group. This is a particularly exciting time for the hospital as we will be opening a new, larger 
replacement facility in 201 1. 

List Specific Opportunities or Experiences that will be Provided for the Intern 

Interns will work on a wide variety of projects, including: 
- Writing media releases 
- Writing copy for Brunswick Community Hospital newsletters and publications 
- Filming videos for internal Web sites using a Flip video camera 
- Assisting in planning and writing script for monthly health show 
- Writing and editing articles for hospital e-newsletter 
- Creating fliers, posters and displays 
- Assisting with special events 
- Taking photos at hospital events 
- Performing some clerical duties, and 
- Completing special projects as assigned. 

List the Names of Agency Individuals WIzo May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Amy Myers, MBA, Marketing & Community Relations Director 

For Office Use Onlv 

Signature, Dept. Chair 

Signature, Dean 

Approval Date 3 3 6 Expiration Date 3/13 / IU~S Not Approved 













UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name Clove Marketing 

109 N. 9th Street 
Address Wilmington, NC 28401 

Telephone 34 1 -5 172 F a  343-8298 

Business, Services, or Responsibilities of Agency 
Clove Marketing is a full service advertising agency. Services include media planning and placement; market research; 
graphic design; market strategy; creative services for broadcast and print; sales training. 

List Specflc Opportunities or Experiences that will be Provided for the Intern 

brainstorming concepts; interface with clients and vendors; marketing strategy; possible TV, radio, print production; 
everyday tasks including organizational and account services duties; media relations and public relations. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Kim Hennes 
Tori Jones 

Signature, Dept. Chair -<k- 
. t 

Signature, 'Dean A 

Approval Date 5 Expiration Date 8 / 15 /&&A Not Approved 
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UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name Lower Cape Fear Hospice & Life Care Center 

~ d d ~ ~ ~ ~  2222 S .  17th Street 
Wilmington, NC 28401 

Business, Services, or Responsibilities of Agency 
Lower Cape Fear Hospice & Life Care Center provides professional health care and comfort to those with life-limiting 
illness and offers hope, support, and education to patients, their families, and the community. 

List Specific Opportunities or Experiences that will be Provided for the Intern 

Within the community outreach department, opportunities can include enhancing the agency's presence in the 
community, providing presentations and resources to the public, and assisting with the development of an Institute 
geared toward providing end of life education, research, advocacy, and curriculum. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Jason Clamme, Community Outreach Manager 

For Office Use Onlv 

Signature, Dept. Chair 

Signature, Dean 

Approval Date 1611) 10 ?-- Expiration Date ~ o l / l / d ~ ~ d  Not Approved 





UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name Maximum Design & Advertising, Inc 

~ d d ~ ~ ~ ~  7032 Wrightsville Ave., Wilmington, NC 28403 

Business, Services, or Responsibilities of Agency 
Maximum Design & Advertising is an award-winning, full-service destination lifestyle marketing firm that represents a 
variety of premier residential communities and resort properties across North America. Maximum brings client visions 
to life with branding, advertising and public relations - helping to capture the public's attention through compelling 
campaigns, targeted messaging campaigns. www.maximumdesign.com 

List Speccfic Opportunities or Experiences that will be Provided for the Intern 

The Public Relations Intern will report to Maximum's Public Relations Director, helping to promote Maximum, as well 
as its clients. Anticipated client activity during Q1 includes Compass Pointe, Plantation Building Corp., and PBC 
projects, such as Tanyard Parish and Lumina Station residential condos. 
Responsibilities will include: Brainstorming PR strategies; drafting & distributing press releases & media alerts; 
assisting in event planning; conducting media research & creating targeted media lists; conducting media outreach; 
assisting with administrative support activities. 

Experience & Requirements: Candidate must have completed at least 2 years of college with a focus in 
communications, journalism, public relations or related concentration; must demonstrate a basic grasp of news & media 
strategies; demonstrate highly effective personal communication skills, with ability to write & speak persuasively; show 
a strong comprehension of online marketing; be able to manage multiple tasks within deadline; be able to work during 
normal business hours. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Susan Johnson, Public Relations Director 

For Office Use Onlv 

Signature, Dept. Chair -/*- &-,. 
Signature, Dean 

Approval Date 1 JIS/QY Expiration Date 1 d ~ s  l.3.01 s Not Approved 



, 
REQUEST FOR APPROVAL OF AGENCY 

FOR PLACEMENT OF INTERNS 

Agency Name Mobile Education LLC 

~ d d ~ ~ ~ ~  1806 Chestnut Street, Wilmington, NC 28405 

Telephone (910) 538-3523 Fax 

Business, Services, or Responsibilities of Agency 
Mobile Education, LLC is a software development and mobile marketing sewices company. Our aim is to develop 
real-time, two-way short message service (SMS) based applications for the mobile computing marketplace. Our 
primary goal is to provide clients with the capability to send and receive a wide range of mobile phone information 
services using bidirectional text messages via common short codes using readily available cell phone and 
cellular network technologies. Mobile Education develops, markets, and sells innovative applications using the mobile 
medium as the primary means of marketing communication. 

List Speczjic Opportunities or Experiences that will be Provided for the Intern 

Student interns will be provided opportunities to: 

a) take a leadership role on a specific project or two to showcase intern talents and abilities, 
b) incorporate new and exciting ideas into the workplace (e.g., we will let interns invent new marketing strategies using 
our innovative technology), 
c) learn about communication processes in a variety of business contexts, 
d) develop real-world sales and marketing skills, and 
e) become more acquainted and accustomed to a fast paced, high tech business environment. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Dr. Ron Vetter, professor of computer science (UNCW) and co-founder of Mobile Education LLC. 

Resume attached. 

For Office Use Onlv 

. 
Signature, Dept. Chair 

Signature, Dean 

Approval Date 6 / 3 110 Expiration Date 4 I S  /dn ii- Not Approved 



bulgert
Text Box
Positions available - reporters, writers, photographers, sales/marketing
News interns typically have their work published in the newspaper
Duties include but are not limited to coverage of outdoor activities and events; i.e., man-on-the-street interviews, concerts and surf films,recreational activities and events, and sports. Office duties include but are no limited to posting current events and coming attractions on Lumina News online calendar, writing copy for news briefs, business movers and shakers and compiling the weekend police report. We have a dedicated intern work station. Internship is very hands on.

bulgert
Text Box
Lumina News www.LuminaNews.com
Lumina News on Facebook
Wrightsville Beach Magazine www.WrightsvilleBeachMagazine.com



No.  3 ' 6 8  P. 4 

Intern Responsibilities 

Our intern will be asked to contribute in all aspects of running a magazine. The following are 
specific duties that will, be assigned (in no particular ordcr) bascd on tho applicant's skills, 
knowledge and abilities: 

Production and Design 
Ad design and changes 
Photopphy 
Photo management and color corrections 
Archiving 
Writing articles and photo captions 
Event calendar research 
Story rescarch 
Mawine delivery 
Subscription mailing 

Sales and Marketing 
Advelriscr ~r;scarch 
Invoice management 
Direct marketing assistance 
Gccoimt mmagement 

Wt: ut: luokirig fur someoue who 1.las expcricncc with somc or all of the following: 

Web Design 
nlstnmer relationn 
Photography 
C~ealive or p~ofessiuual writiug 
General computer knowledge 

Excel 
Word 
Outlook 

Mticinlush curr~pulei~ 
In Design 
Photoshop 
Tll~lstmtnr 
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UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name Clove Marketing 

109 N. 9th Street 
Address Wilmington, NC 28401 

Telephone 34 1 -5 172 F a  343-8298 

Business, Services, or Responsibilities of Agency 
Clove Marketing is a full service advertising agency. Services include media planning and placement; market research; 
graphic design; market strategy; creative services for broadcast and print; sales training. 

List Specflc Opportunities or Experiences that will be Provided for the Intern 

brainstorming concepts; interface with clients and vendors; marketing strategy; possible TV, radio, print production; 
everyday tasks including organizational and account services duties; media relations and public relations. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Kim Hennes 
Tori Jones 

Signature, Dept. Chair -<k- 
. t 

Signature, 'Dean A 

Approval Date 5 Expiration Date 8 / 15 /&&A Not Approved 







:U1,/13/2007./FR I 1 2 :  58 IM Remax Eastwood %bX No. 9102568969 

Agency Numc Countrywide Home Loans 

~ d d ~ ~ ~  1437 Militl~y Oktoff Road Suite 102, WIXrnington, NC 28403 

Bu.~.lisles.v, LFemYVZce.v, OP Resgonsibllties of dgeniy 
Marketing, Consultation, and Negotiation of h4ortgage Programs in the Widngton area 

L&t Specific Opportunities or Bxpriences that will be Provided for ttlz In& 
1- OppoxTunity to create a Nlarketirg Campaign 

2- E x p u h t :  iu spd&g Lu di~uls iu L C ~ ~ I W W  iu ik uo~tgage ~ I O G ~ S S  

3 Dpportmity to exprience the mortgage procces from Re-Applicatiod t~ Closing 

4- P,xperi.ence in n M i  and inputting a Mortgage Applicatiotl. 

Lisl the Nmes uf &mcy IttdivZ~c~Ts Who May Serve as Irrtm~rs!tip S&pswi$oi;r 
Attach Credentials (current resume or corporate bib including education) for each individual l i d .  

Corey Riggs- Graduated- UNCW- Comunicatian Studies Dept.. May 2000 
Mortgago W w k i n g  sincc Mmch 2003 Countrywide Home L o w  Top froduoer in W i g t a n  Branch- Top 10 in the 
region (North and South Car~lkda Coast)- In-House Lender at REIMAX Coashl Properties 

Signa~z~c, Doan 
I I 

Approval Dza d 7 Expiration Date h 1-13 Not Approved 





EXIT REALTY W I L M  

UNIVERSITY OF NORTH CAROLINA WILMINGTON 

/igenW Nume E m  Homeplace Realty 

PAGE 02/03 

~ d d ~ ~ ~ ~  3825 Mirtkct St Suite 4 Wilmington NC 28403-142 1 

~tnoil key @redexit.com 

.Rusimesq, Services,, or Respnnsibili&s of Agency 
Exit Homoplace Rcrrlty is a rapidly growing Real Esta.te company, All of our ngena are members in pod  standing with 
the local bard of REALTORS. We provide out community with honcst pmfes~ional service while at the same time 
helping thcm to meet their housing and investment nccdr. 

List Specific Opprtunities or Experbces that wr'll he Provided for the Intern 

l,ntern will be providcd the oppom~nity to ham the basics of Real Estate by performing the duties of: 

enter clicxlt related da.to into computer pt0grm.s 
communicate with pmspective clicnts via e-mail and telephone 
schcdule and organize showings of homes and assisl with thesc showings 
assist with the Iisting process of prapwtics to includc; visual inspection and meas~~ring ofthe propaty. completing 
appropriate fonns an.d enrering data into computer progmrn 
design and cxecutc marketing plans 

List the Names of Agency Individuals Who May Serve a,s i~~ternship SupenIsors 
Attach Credentials (current resume or corporate bio i.rrcluding education) for each individual listed. 

Key Ycssllsd 

For Office Use Only 
1 

Signature7 Dept. Chair 

, P + +  Signature, Dean 
/ 

/ Appmval Date S/d Q/&? Expiration Date B/~+/*/A Not Appmvcd 



~ V E R S I T Y  OF NORTH CAROIJNA WILMKNGTON 

&QUEST FOR APPRWAC OF AGENL'Y 
FOR PLACEMENT OF INTERNS 

Agency Nitme ~ i d t  Coastd Living (real estatz! team at KeUer Williams Realt~)  

~ d d ~ ~ . ~  5030 New Centre Drive, Suite A 
Wilmiagton NC 28403 

i) pmmotc thc tam b n d ,  propcrty listings and wonts 
ii) manage online maketing including web devolopmont, search engine optimization and email communications 
iii) manage offline. marketing including ne.wsletters d public relations 
iv) prospect for businas 
V) coordinate closhns 
vi) analyze real estate market activity 

List S p ~ z ~ i c  O p p o r i u n i ~  or Experiences ihaf will be Provided for the Intern 
Intern will build: 
i) C o d a l i o n  Skills- writr: and submit news rclwscu/PSAs; create unique web ccmtent; express Ideas clearly and 
persuasively while respecting other views. 
ii) Tcnmwork- build rclntionahipa cxkrnally with cuammcrs aad int~ndly with toam mcmbcra via aasisling with 
marketing, booking appointmmrs, a i d e  with closings, seeking and presenting feedback from showings, helping with 
amrch mdne nph'mi7atinn, snR rnnhibitine to weh 7.0 practices. 
iii) Qr$anizarioa- help maintain an extremely bigmiad workspace and files (including elecironic) 
iv'l Business Xh~wle&e- stay abreast of red estate issues and marketing trends; proactively gcese.nt ideas for business 
growth and creative output; lean the value of community involvement 
V) Professional Presence learn to project a strong pmt'essional imege and manages s W  with ~Wdcnce. 

List the Numes of Agency Individua6s Who Mrry Serve w Internship ~uprvisors 
Attach Credentials (current resume or corporate bio including educatios) for each individual listed. 

For Onice Use Only 
I 

I Approval Date /I h,3 /O 9 Expiration Date /l3 /& 1 2  Not Approved I 





UNIVERSITY OF NORTH CAROLINA WILMINGTON 

Agency Name Inspire Creative Studios 

~ d d ~ ~ ~ ~  6622 Gordon Road, Ste C; Wilmington, NC 2841 I 

Business, Services, or Responsibilities of Agency 
Inspire is a full service marketing firm that provides in-house services in advertising, PR, design, production and web 
development. 

List Specifc Opportunities or Experiences that will be Provided for the Intern 

Intern will assist Director of PR by working with him on the agency's retainer accounts. Experience will include press 
release writing & editing, story development, publicity, and strategic planning for the development of websites, videos, 
and media plans. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Jonathan Medford 

For Office Use Only 

I Signature, Dept. Chair />- -& 
,/ 

Signature, Dean s 1 Approval Date i Z /lj / db Expiration Date /z/$S /w,) Not Approved 





UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name U N c w  Office of International Affairs 

1003 Westside Hall, UNCW 
Address 601 S. College Rd., Wilmington, NC 28403 

Telephone (910) 962-3685 Fax (9 10) 962-4053 

Business, Services, or Responsibilities of Agency 
The UNCW Office of International Programs (OIP) mission and responsibilities are to develop and increase the 
international dimension of the UNCW campus. 

For additional information please see next page. 

List Specific Opportunities or Experiences that will be Providedfor the Intern 

OIP seeks an Education Abroad Marketing and Outreach Intern whose primary duties will pertain to the promotion of 
education abroad (study abroad and international exchange) programs and opportunities to UNCW students and other 
interested groups. Canying out these duties will include further development of OIP's education abroad marketing 
materials, public relations presentation materials (Presentation outlines, visual tools, documents, etc) tailored to the 
audience. 

For additional information please see next page. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Kara Pike, Assistant Director, Education Abroad 
Kelly Rhine, Front Office Coordinator 

(Point of contact but not supervisor - Mark Gallovic. Director of Education Abroad) 

For Office Use Only 

Signature, Dept. Chair F k 
Signature, Dean 

/ Approval Date /&dl4 9 Expiration Date 8 /d 6)ddi j  Not Approved 







The UNCW Office of International Programs (OIP) mission and responsibilities are to 
develop and increase the international dimension of the UNCW campus. This is 
accomplished by fostering programs and services for international students; helping 
UNCW students to participate in study abroad programs; assisting UNCW faculty in their 
teaching, research, and scholarship abroad; developing and strengthening educational 
linkages with international partners so as to create opportunities for student, faculty, and 
staff exchanges; identifying and obtaining resources to hrther the internationalization of 
UNCW, and by enhancing and expanding international and global opportunities and 
resources on campus and in the surrounding community. The OIP includes a section 
focused on English as Second Language programs, a section for International Scholars 
and Services and a section on Education Abroad. The intern would work primarily on 
the education abroad side of our office. 

OP seeks an Education Abroad Marketing and Outreach Intern whose primary duties 
will pertain to the promotion of education abroad (study abroad and international 
exchange) programs and opportunities to UNCW students and other interested groups. 
Carrying out these duties will include further development of OIP's education abroad 
marketing materials, public relations presentation materials (Presentation outlines, visual 
tools, documents, etc) tailored to the audience. Designing and presenting an education 
abroad presentation to a widely-varied audience of parents of incoming freshman, and 
then adjusting one's presentation sub-topics, design and approach for a 5 minute talk to 
junior-level business majors. The intern will be monitored to gain greater insights into 
various audience and how to communicate most effectively given those variables. The 
intern will work closely with the Education Abroad staff to gain a broader sense of 
international education, a refined sense of how "intercultural" considerations factor into 
marketing, public speaking as well as interpersonal communication. 

Communication Studies majors who may seek a career path that would involve 
significant public speaking, planning and presenting on topics, marketing, public 
relations, or global capacities, may gain tangible experience in these areas and do so in an 
convenient but fast-paced and dynamic intercultural context. Based on the interns 
interests and goals and pre-requisites, an additional focus on print materials and online 
publishing, including education abroad promotional materials, office newsletters, etc may 
also be considered. 



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name Dept of Continuing Studies & Osher Lifelong Learning Institute wlin Division for Public Service 

~ d d ~ ~ ~ ~  505 1 New Centre Drive - Suite 212, Wilmington, NC 28403 

Business, Services, or Responsibilities of Agency 
Continuing Studies and the Osher Lifelong Learning Institute at UNCW provides non-credit adult enrichment courses, 
travel programs, breakfasts, lunch and dinner events, cultural events such as College Day, Super Saturday, and the peer- 
taught PLAT0 programs. These programs generally serve the SO+ population of SE North Carolina, but are not limited 
only to this group. 

List Speczfcc Opportunities or Experiences that will be Provided for the Intern 

The Communication Studies intern will work with both the staff and adult volunteers in Continuing Studies and will be 
directed by the Director of the department (Karel Dutton). HeIShe will assist in planning and executing some events, 
participate in marketing projects, research communities within the region for engagement opportunities, maintain files, 
and assist in communicating with community contacts. This is a hand-on opportunity to get involved working with our 
very energetic volunteers who work on the various curriculums and programs of the unit. There is an emphasis on 
assisting in the marketing to potentially new patrons and assisting with the coordination of such activities planned. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Karel Dutton, director of Continuing Studies and Osher Lifelong Learning Institute (OLLI) 

For Office Use Onlv 

Signature, Dept. Chair 

Signature, Dean 

Approval Date 81~d)o-F Expiration Date s /&chW~ Not Approved 





UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name University Learning Center - Student Achievement Services, 1 TNPW 

~ d d ~ ~ ~ ~  601 S. College Road 
Wilmington, NC 28403- 5968 

Business, Services, or Responsibilities of Agency 
The University Learning Center provides peer tutoring for UNCW students. We p small group, large 
group, and some drop-in tutoring. We tutor all Basic Studies courses and tutor wr 2 purposes. Our 
goal is to provide a unique, high-quality learning experience for UNCW students n with skilled and 
knowledgable Deers. 

lrovide onc 
iting for a1 
through cc 

List Specific Opportunities or Experiences that will be Provided for the Intern 

Interns in the University Learning Center will engage in a nationally certified tutor baining program. Training will 
begin prior to working as a tutor and continue throughout the first seme: ns  from the Department of 
Communication Studies will conduct one-on-one tutoring sessions with :king assistance in particular 
comrnunicationp. classes andlor assistance in planning and delivering or: ny academic purpose. 

t.taI5- 

ster of tutc 
UNCW st 
il presenta 

- .  
ring. Intel 
udents see 
.lions for a 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Will WiIki~ Ison, Assc ~ciate Dire ctor, Univ ersity Lez ming Cenl 

For Office Use Only 
I 

Signature, Dept. Chai 

Signature, Dean 

Approval Date I I I,, 5 1 o 3 Expiration Date 4 /bldaG Not Approved 





CAMPUS A C T I V I E S  UNCW 

REQUEST POK APPROVAL OF AGENCY 
FOR PLACE~IRN-P OP JN'I'ERNS 

A ~ C ~ C J T  Ivamt! Sharl~vtv's Cimc Rcom- Ucfxlrtmcnt o f  Campus I - l ik  

Ilrrsincss, Services, or Re.vponsibilitie.s elf Agency 
See nksolmd positioi~ description and st~nourtccmcnt 

Lid Specific Oppo~tarrixi~s or E - ~ p ~ r i ~ n c e , ~  thnr will he Prt~uidt?d,fiir the intern 

9ee attached position dcsaJption and finnouncement 

List the ,Vnmes yf Agc~?c.v InbividuaLv Who Muy Serve as Intcr~slr$ Supervbnrs 
Attach Crederitials (curra111 tvsumc 01. Corporate bio including cduccttion) .For cach individual listed. 

Krista Ilarrcll-J3ldir 

For Wic9 Uoo Only 
I I 1 Signature. D c p ~  Chair Gm 

Signature. Dean - 



University of North Carolina Wilmington 

UNCW Presents 
Sharky's Game Room lnternship 

lnternship Description 
The Sharky's Game Room internship provides a great opportunity for a student to develop skills in  audience 
development, marketing, and program implementation. The student wil l  learn how to promote audience development 
and interaction. We seek a motivated, creative, hard-working student with initiative who cares about the community 
and wants to help to continue to  develop leisure opportunities and engagement on campus. 

Responsibilities include, but are not limited to the following: 
9 Assist with audience development and broadening student engagement in  Game Room programming and 

services. 
9 Assist with promotional campaigns, including the development of print materials, PowerPoint ads, web ads, 

display cases, and an e-mail newsletter, etc. 
9 Create and develop on-campus partnerships with student organizations and departments and off-campus 

partnerships with groups such as Coca-Cola to enhance programming and the overall branding of Sharky's Game 
Room. 

9 Promote Sharky's Game Room events by listing them on the on the UNCW Campus Activities calendar, Channel 
77, Lumina Theater slide ads, table tents. 

9 Help coordinate and promote ACUl Leisure Weekend qualifying tournaments 
9 Assist with programming series by creating opportunities for audience interaction at  Game Room events. 
9 Attend specified events in  Sharky's Game Room to facilitate audience interaction. 
9 Conduct audience surveys at Sharky's Game Room events to evaluate the effectiveness of advertising, 

promotions and programming, and to solicit requests for future programming. 
9 Assist in  the development of store-front displays 
9 Attend meetings with supervisor and Sharky's staff as needed 

Skills & Qualifications 
9 Coursework in  Communication Studies and/or Health and Applied Human Sciences 
9 Ability to work independently. 
9 Good organizational, writing and communication skills. 
9 Detail oriented. 
9 Ability to use Microsoft Word, PowerPoint and Excel and Photoshop or Illustrator programs comfortably. 

The position as Sharky's Game Room Intern wil l  require an average of 8-10 hours per week. Hours are flexible and 
adaptable to scheduling demands and program needs. Some evening and weekend hours wil l  be required. Academic 
credit may be received. Students should check with their academic departments for eligibility. 

Period of Internship: Spring 2008 semester 

APPLICATION PROCEDURE: Send resume, cover letter, name and contact information for two references to Krista 
Harrell-Blair, Assistant Director for Programs, UNCW Presents via email at harrellk@uncw.edu or to FSC 2029E. For 
more information contact Krista Harrell-Blair at 962-7722 or harrellk@uncw.edu. 

INTERNSHIP SUPERVISOR: Krista Harrell-Blair, Assistant Director for Programs, UNCW Presents 

About Sharky's Game Room 
Sharky's Game Room i s  UNCW's premiere Gaming and Entertainment destination. Conveniently located in  the first floor 
of the Fisher Student Center, Sharky's i s  open every day. Our facility features Billiards, Darts, and Table Tennis. 
Monthly programs include tournaments, clinics, and special events. We also offer traditional board games, a big-screen 
TV lounge, drinks and snacks. Sharky's i s  the concession location for Lumina Theater. 

About UNCW Presents 
We initiate, plan, implement, and evaluate a wide range of programs for students, the campus and Wilmington 
communities. We provide students opportunities to participate in artistic, educational, social, and cultural programs. 
Through programming we hope to foster a sense of community and citizenship at UNCW. 

Krista Harrell-Blair 
UNCW Presents 
962-7722 
harrellk@uncw.edu 





 
 
 
 
 
 
 
 
 
 
 

 
 
 

PUBLIC RELATIONS



CAMERON ART MUSEUM 
Public Relations and Special Events Intern Responsibilities 

Education: 

Communication or Business Major 

Skills Needed: 

Organized 
Motivated and a self starter 
Professional and reliable 
Proficient in internet research and Microsoft applications 
Graphic design skills (PageMaker, Quark, Illustrator) a plus 

Responsibilities: 

Enter Museum functions on cultural web calendars: WHQR, Creative Wilmington, 
GWACA, Insiderlnfo. 
Clip, organize, file and archive print articles regarding Museum and its activities. 
Photograph events to enhance promotional pieces. 
Distribute Museum function flyers to UNCW and Cape Fear Community College 
campuses, coffee shops, cafe, music stores, bookstores, etc. as needed. 
Assist with assembly of press kits and facility rental information packets. 
Assist with set up and breakdown of Museum functions. 
Assist with general office duties such as filing, copying, etc. 



bulgert
Text Box
dmckoy@cfcc.edu

bulgert
Text Box
Dana McKoy





















MAR-24-2008 11:13 NC AQUARIUM AT FORT FISHE 910 458 6812 P.002 

UNNERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Nume Nortl~ Carolinn A q w i  at Fort Fisher 

The p r h q  parpose of this position is lo learn the opmtions ot'the Aqw!ium5 special eve& sction. The position 
will promote l e g  about grrihcc:. leadership. and nyervkion/mmagcmcnt with tvenr;. The position wiH give 
undersmnding of planning and coodiwiing a year-round schedule of events and rcntais for the Aquarium facility. 
Then will k understanding of developing. knplcmenting md administering sps i l  event prosramming md f*ilit)l 
rends, including a hands-on learning experience during rentals and spbcial events.. These activities will promote the 
Aquarium. iiicmsc attendance, and gcnmstt rcvenue from use of the f&lity. The pition will provide undemding 
of mukcting, promotion and scheduling The events d ~ ~ c n t  t 6 U  work cohesively with ;rlI departments withim 
the Aquarium including a psralkt of d c m t  commrmiusion and envimnmcntsl issues for green events. 

Specifa Opprtunia'es OF Ekpe&nms tht wiill be Providkd for the Zntmn 

Will l&rn hdwn.about scheduhg and wokkg cantFicts with s maaers&edule within the aqumium and 
departments. 

Wilt attend six'wents giving oppoftinity W see the intricate dctaib: 0fs19 up, Went I'qdmts, a d  c i m  up. 

Wtl pcovidc qqmtdty to learn about marking the Aquarium though design of a mrPl M u r e .  

Will develop a potential mrW ans spdd cvm from the initial phming to imphentation. 

Will take informational ailL and respond a&r gaining knowledge of ~rros;rm, 

Will deveIop a potential rental' aption that k nw curremly in uyc with su&g docwnm~tion of feasibility. 

Lirt the N m a  of Agency Individuals Who May Serve as I n ~ n s h r ' p  Supervisors 
Attach Cxedentials (cumat resume or corporate bio including education) for each indiVidu.al listcd. 

.rerryBryaMt--w1 
Emily BulIock (esumc atbehcd) 

For Office Use Only 
r 1 

v- Signature, .-pt C ~ U  

Signature, Dean 

Approval Date 3 /3/ 108. Expiration Datc 3 131 /a 1 3 Not hppmvcd 



UNIVERSITY OF NORTH CAROLINA WILMINGTON lU(9.". 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name old ~ o o k s  on Front st. 

Address 22 N .  Front St. 

Business, Services, or Responsibilities of Agency 
We are a community center masquerading as a bookstore. We offer an extensive program of events and community 
gatherings that bridge age groups, gender and ethnicity. From Story Telling to "read - in" celebrations of cultural and 
science themes to open mic to invited guests to performance art and music we provide a venue to encourage discussion 
and to push the envelope of personal experience. 

List Specific Opportunities or Experiences that will be Provided for the Intern 

We are seeking an intern with an interest in promotion and PR As stated above we have an ambitious program or 
events (averaging 4 a week, often more) and we want to continue to expand. We are looking for someone who wants to 
help curate this experience, and promote i t  Duties will include (and not be limited to) press releases, community 
calendars, liaison with media outlets and performers. In addition we are going to start hosting monthly art shows in 
January. There is a lot of advance work that will be necessary in fall of '08 to prepare for this new phase in spring of 
'09. We must find artists, select work, develop and promote this new phase. If there is a person looking to seriously 
learn first hand about promotion in the Arts and Events, this is a great internship. It will not be filing, you will be doing 
real work! 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Gwenyfar Rohler 

For Office Use Onlv 

Signature, Dept. Chair & , (QL-. 
-7 

Signature, Dean d 

Approval Date d// /OY Expiration Date 9 / /&a 3 Not Approved 



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name Sweeney 

201 North Front Street, Ste. 904, Wilmington, NC 28401 
Address 

Telephone 772.1688 Fax 

Business, Services, or Responsibilities of Agency 
Sweeney is a full-service marketing and public relations firm dedicated to helping organizations identify and achieve 
critical marketing and sales goals through diagnostics, strategic planning and traditional, as well as cutting edge tactics. 

Sweeney is headquartered in Cleveland and operates a full-service office in Wilmington, N.C. For additional 
information, visit www.sweeneypr.com. 

List Specific Opportunities or Experiences that will be Provided for the Intern 
Assist with developing and editing client projects, including: media list, news releases, editorial backgrounders, fact 
sheets, feature articles, newsletters, media reports, direct mail, marketing and public relations plans, etc. Participate in 
agency brainstorms and meetings. Assist with pitching stories/products/events to local, regional and national media. 
Coordinate with vendors, including: newspaper clipping services, television monitoring services, videographers, 
photographers, printers, etc. Support new business initiatives. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Jennifer Manocchio 

Signature, Dept. Chair 

Signature, Dean 

Approval Date yl J- 169 Expiration Date 81 & I &A a Not Approved 





UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name Office of the Dean of Students - University of North Carolina Wilmington 

~ d d ~ ~ ~ ~  601 South College Road, Wilmington, NC 28403-5941 
Fisher University Union, Room 2017 

Telephone (9 10) 962-3 1 19 (910) 962-4265 

Email mcneillyj @uncw.edu 

Business, Services, or Responsibilities of Agency 
The Office of the Dean of Students is committed to student growth and self-responsibility by serving as student 
advocates and as a central resource for addressing student issues and concerns. Through collaboration with the 
university and Wilmington community, we provide assistance to all students, faculty and staff through policy 
clarification, conflict resolution, grievance procedures, confidential consultations and crisis managemenu intervention. 
Our mission is to foster a respectful and dynamic community that affirms the value and contributions of each 
individual, and which harbors democracy, civility, and diversity as paramount va1ues.In addition to advocating for 
students, our office develops opportunities for campus involvement through Greek Affairs and Commuter and 
Nnn-traditinnal q h i r l ~ n t c  S ~ n r i r ~ c  2nd Grar l i ia t~  C t i i d ~ n t  I  if^ nrnornmmino 

List Specific Opportunities or Experiences that will be Provided for the Intern 

1) Student will have the opportunity to observe and actively participate in the student conduct process (including the 
administrative process, Campus Judicial Board and observing and adjudicating minor level conduct cases). 
2) Student will have the opportunity to observe and shadow deans' day to day activities including student crisis and 
intervention and emergency response. 
3) Student will have the opportunity to observe and participate in the University/Community Relations Task Force 
4) Student will be given the opportunity to observe a Relationship Violence - Sexual Assault Response Team meeting 
and work with the CARE Office to help present a program 
5) Student will have the opportunity to learn the university process in dealing with disruptive students and the academic 
honor code. 
6) Student will learn the withdrawal process from the university and gain a full understanding of the process 
7) Student will learn about student privacy rights - specifically FERPA. Student will also learn the myths of FERPA 
and what can and cannot be lezallv shared without a student's consent. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Jennie McNeilly - Associate Dean of Students 
Amy Hector - Assistant Dean of Students 
Ben Ojala - Assistant Deafi of Students 

For Office Use Only 

1 Approval Date 4 k~ lo6 Expiration Date 12 5 120 17 Not Approved 





FROM :UNCW PUBLIC SERVICE FRX NO. :9109623096 Jul. 23 2007 01:59PM P2 

UNIVE.H.STTV OF NORTH CAROLTNA W M W G T O N  

~ ~ E Q U E S T  FOR APPROVAL OF AGENCY 
FOR ~,ACEMENT OF INTERNS 

Ajyency Name UNCW Prc>l?~~innrrl nnd ExcwBive~Eduwticln 

j'fg.ikviBt: ~-clc~mt, pmtiealni~u-c~edit profefisiotl;al~d~ye!opmcnt ,cduoatio~,~ udng a val!idi~:.M ddivery 1110des; to 
;l'iudi iiep4, griveri~ ~ q e r ~ t : a d m i l i  cntitidi 'm Sb~~lli~nut;:Nh'ih Cf 8liriit: and . . 

, . , , . . , .  . . 
. . 

'l!a~~detnot)~f~te end'apply UNCW ftic~rliy ,d stuff exl<eAibc in i~ way that is  t~scfu,I. tn,o~v:icgion .a~~ij:sup~?ertivdnf ,tjlc . .  . . ,  . ,Univcrsity's.mLion. a i d  objectiuss. . . . , 

List Sycc[fic @pi)rtunItics or Experiences that will be Provid'dfi~r the Intern 
. . 

Assist i~ coordit~ntin~ instr~wtor mixy a k d . ~ ~ l . l  publicity cvcnt, Tuku. indude; ieserv&&:s~w &id::nebessary A,/V 
~cluiplmnl; plm\ning rooin setup and associr~d logistics: ~dsnning mciiu; drafting agcndii cicsignin~ iiwitcs +R? 
t~ncking nsponsc; dcvclop m~l.nranajie cl.icok-in thc clay of.the event, 

C.:nnrrihute. to revision of ooinuc.avtth~alion f'irtn; compile cborsc fccdbdck d8tn.inii r~fio'rl on n~cBct1~ ohang~s or 
progwn addirinns having'to do wiB.~~t~tebt, ,  curriculum dcsign, inst~wctio~l dclivcry, suitability of teaching space, 
'timefd'ate ooiusp ofifwt!l, uvuraa. IIUII I . I U U ~ ~ ~ I L C J ~ ( ~ ~ V J ~ .  

. . 

.&*ii~t,with dcxclopmet~t. oP.$?lsrin~;2m! qroC6~i'~nnl rduc&o~~:u~tillog wlii& d I 1  i ~ c t ~ 1 i ~ @ ~ ~ 6 v ~ ~ o p r n e t ~ t  nf ti ~~relirrc, 
di~f~itlg cotlrse ~ h c d u l c ,  idtnlirying instructors and oiirrior~lrr. xbcuring i'nstticfiirnal, q i c c .  

Build and maintain miling databases; print narneulgs. tablz.tenttc; nlaintein list cif'nt;i;*d..k~hifl&:b1l~piks, 

List the Names qfAge?tcy IrdividUaI,~ Who May Serve as lafernship J'upervff~n'r~v 
. Attach Credentials (current resume or corporate bio including education) for each individual listcd. 

Approval I )ak Expiration Date ,, , , 

bulgert
Text Box
See additional information on next page.



 
UNCW Professional and Executive Education  
Directed Independent Study Opportunity – Spring 2008 
Program Development - Assistant to the Coordinator 
 
Background:  This unit of the University is responsible for the design and delivery of customized 
continuing education programs for managers in the business, industry and government sectors.  
These courses can be delivered in a variety of formats – in-person, online, distance learning or a 
blend. 
 
Project description:  Assist coordinator with the following tasks: 

 Research selected professional associations (social work, psychology, attorneys, 
engineers, etc.) and obtain their CEU requirements.  Align with existing UNCW 
Professional Education coursework.  Develop system for having coursework 
approved. Develop strategy for promoting programs to professional members.  
Create database with contact information. 

 Assist with development of Fall 2008 catalog including researching and identifying 
top 20 trends in business to guide in course design and target marketing. 

 Identify courses in Ed2Go (online continuing education courses) that could be 
bundled for certificate programs. 

 Build professional association database with local contact name, e-mail address, 
web address and mailing address.  Assign to business sector. 

 Assemble promotional packets and course workbooks. 
 Manage scheduling system for tracking class dates, instructor contracts, and supply 

orders  
 Assist with logistics such as room reservations and set-up, equipment needs, 

catering, and parking. 
 Accompany coordinator on sales calls/site visits to assess and summarize clients’ 

professional development needs. 
 Design, distribute and monitor client surveys using SelectSurvey software. 
 Build/maintain mailing databases; print certificates, name tags, table tents.  Place 

printing orders.  Maintain list of needed teaching supplies.  Put together course 
notebooks. 

 
Skills:  Must be proficient in MS Word and Excel.  Student must also have solid interpersonal skills, 
especially in regard to telephone and e-mail communication, and must demonstrate 
professionalism in the workplace. 
 
Hours:  Flexible 
 
Dress:  Business Casual – no torn jeans, halter tops, flip flops.  
 
Learning Objectives:  By the end of the semester the student will become experienced in 
managing programs and interfacing with corporate clients.  Student will learn the following:   

 How to develop a course catalog 
 How to build relationships with professional associations and bring value to 

their professional development efforts 
 How to blend online learning programs with in-person training classes  



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name YWCA Lower Cape Fear 

~ d d ~ ~ ~ ~  281 5 South College Road 
Wilmington, NC 28412 

Business, Services, or Responsibilities of Agency 
The YWCA Lower Cape Fear is a nonprofit membership organization founded in 1914 as a member of the national 
YWCA, an autonomous women's movement. We are committed to self-determined social change for women of all 
racial, ethnic and economic groups. The YWCA provides leadership in our community, nation and world in the 
struggle for peace, justice, freedom and dignity for all people. 

The YWCA Lower Cape Fear is committed to providing Racial Justice programming, education and training to ensure 
economic security for women and their families and quality youth programming that promotes healthy development of 
children and creates omortunities for youth. 

List Specifc Opportunities or Experiences that will be Provided for the Intern 

The UNCW Intern will receive opportunities in marketing, event planning, and web development for all programs at the 
YWCA. In the spring semester, the intern's work will include the YWCA's signature event, the annual Women of 
Achievement Awards, which are attended by 500 community members. In the fall, opportunities will include the Purse 
& Passion Luncheon. Experiences will include: assisting in media psa's, print ads, television commercials, web 
marketing, publication design, contacting and working with vendors, site research and all aspects of the event. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Mary H. Martin, Communications Director 
Julia McGuan, Development Director 
(Current Resume's Attached) 

For Office Use Only 

Signature, Dept. 

Signature, Dean .- 
\ 

Expiration Date 1 z /&i3 Not Approved 
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UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name Time Warner CableiNews 14 Carolina 

~ d d ~ ~ ~ ~  2206 Wrightsville Ave. 
Wilmington, NC 28403 

Business, Services, or ResponsibiIitks of Agency 
. News 14 Carolina is a 24-hour local news network available exclusively on, and owned by, Time Warner Cable. With 

newsroolns serving five of the largest markets in North Carolina, News 14 Carolina serves 1.5 million customers 
statewide. Its digital newsrooms are considered some of the most technically advanced in the country. North Carolina's 
award-winning local news network combines local coverage with statewide resources to provide news, weather and 
sports around the clock. 

List Specific Opportunities or Experiences that will be Provided for the Intern 

News interns will gain hands-on experience in the day-to-day operations of a fast-paced news environment. Overall, an 
internship with the News Department will involve assisting the news staff with compiling packets of information, 
answering phones and other duties that will be useful in the news gathering process. This intemship may include some 
field experience with News Reporters to cover developing stories. Student interns are expected to assist producers with 
researching, and preparing news packets for News Anchors and scanning wires. Also, student interns will assist 
Assignment Desk Editors and News Producers with phone calls to assist in the development of stories, as well as filing 
press releases, sorting scripts and writing practice scripts as needed. Interns will also have the opportunity to gain 
knowledge of camera work, editing and producing reporter style stories for a resume tape. Base knowledge of broadcast 
journalism, including terms, structure, various dutieslpositions required. This intemship requires learning the news 
computer system. 

List tlze Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Bryan Queen, News Manager 

For Office Use Only 
I I 

Approval Date ,P/J/&Y Expiration Date 8 15 /!-b;d Not Approved 
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Text Box
Do NOT call
MUST apply using website below

Go to 
www.timewarnercable.com/careers

location = Raleigh
internship local but have to search under Raleigh on this program.
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UNIVERSITY OF NORTH CAROLINA WILMINGTON V 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name Surf Camp Inc. 

~ d d ~ ~ ~ ~  72 13 Ogden Business Lane, Suite 214 
Wilmington, NC 2841 1 

Ems il info@wbsurfcamp. com 

Business, Services, or Responsibilities of Agency 
Surf Camp, Inc. offers learn-to-surf programs for kids, teens, and adults. We incorporate marine science and coastal 
ecology education into our programs because our mission is not just to instruct clients on how to surf, but to instill in 
them the desire to protect our environment and all of its inhabitants. We offer day camps in Wrightsville Beach and 
Carolina Beach, and we offer teen overnight camps in Wrightsville Beach, the Outer Banks, Costa Rica, Australia, 
Hawaii, and the Bahamas. We offer adult camps in Costa Rica, the Caribbean, Hawaii, and Wrightsville Beach. We 
also offer surfing lessons through our Carolina Surf School. 

List Specific Opportunities or Experiences that will be Provided for the Intern 

-create marketing materials such as brochures and postcard mailers 
-help us finalize our 2008 teen catalogue before it goes to print 
-improve our Myspace page that is not up to date 
-upload video footage of various Surf Camp programs to YouTube 
-update Surf Camp blog 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Chelsea Thornhill - Office Manager 

For Oftice Use Only 

Signature, Dept. Chair -</* 
- \ 

Signature, Dean 

Approval Date ( z/(  7 Expiration Date i ~ / 1 8  /&@i), Not Approved 





APR 10,.2006 ;08:45 UNCW STUDENT MEDIA 910-962-7131 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

ADI)I:NI)UM 
UNCW S'I'UUEN'I' MEUIA 

Specwe Opportunities or Experiences provirIesfir the Intern: 

Scuhnwk newupaper (editorial): Conceiving and producing news stories on dcadlinc: assigning 
stories !o wrilers; hiring and managing writing staft processing ncws copy according lu 
Associated Press style in a computerized work environment; being accountable for all content 
within one's area of responsibility (the entire publication in the case of the editor-in-chief [ElC]), 
including clcctronic copy online; overseeing timely layout and production; working with outsidc 
vendors and service providers; managing payroll reports for supervised staff; producing monthly 
reports (EIC); managing and producing busincss corrcspondcncc; setting and achieving annual 
goals; assisting in stafr training; maintaining cffcclivc colleborativc rclalionships with 
constituents on and off campus, including the Student Media Roard and top administrative 
officers within the university; ensuring the timely su~d effective distribution of the publication's 
two ditions (print and onlinc); rcprcscnting thc ncwspapcr at national and rcgional confircnccs 
and on campus; working with national news and photography services; day-to-day interaction, 
on and off ciamnpus, with c;onsliluenb mlev i l  to news conlmt; abiding by applicable codes of 
etllics; understanding and abiding by applicable federal, slate and local laws, university policies, 
and Seahawk policies. 

Seahawk newspaper (advertising): Providing excellent customcr scrvicc to advcrtiscrs; hiring 
md managing and assigning accounts and related records; cnslrring cffcaive, timely production 
wd publicaiion oradverlisements in print md online editions; assisling wit11 collections; 
managing advertising staff, in the case nf advertising director; setting and achieving annual sales 
goals; assisting in staff training; maintaining effective collaborative relationships with 
constituents on and off campus; mallaging and producing business corrcspondcncc; rcprcscnting 
[he newspaper at national and regional conferences and on campus; working with national 
advertising agencies and brokers; understanding and abiding by applicable Sedkriii, slate and 
local laws, university policies, and Seahawk policies, 

Atlantis m~lgazinc (editorial): Designing, producing and distributing the magazine twicc a ycar, 
on deadlinq soliciting and editing creative content in a computerized work environment; hiring 
and mmging  writing shfl; k ing  xcountable Tor all content within one's area of respon.sibility 
(the entire publication in the case of the 'EIC), including electronic copy online; working with 
outside vendors irnd service providers; managing payroll reports for supervised staff; producing 
monthly reports (EIC); managing and producing business correspondence; sctting and achieving 
annual goals; assisting in staff training; maintaining effective collaborative relationships with 
constituerlts on and off campus, including contributing artists, the Studcnl M d i a  Boitrd, wd top 
adn~inistrntive officers within the university; representing the mryazinc at national and regional 
conferences and on campus; abiding by applicable codcs of ethics; understanding and abiding by 
applicable federal, state and local laws, university policies, and Scahawk policies. 

bulgert
Highlight



APR 10,2006 Q8:46 UNCW STUDENT MEDIA 910-962-7131 

SBTV: Conceiving and producing video segments on dcadlinc; assigning stories to reporters; 
hiring <and nliuragiilg staff; processing video segments in a wrnpulcriscd work cnvironmcnt; 
bcing accountable for all contmt within one's area of responsibility (the entire show in the case 
of the SU'I'V president); aversccing tirncly ccliting and production; working with university 
broadcast unit; managing payroll reports for supervised staft producing monthly reports 
(prcsidcnt); managing and producing business correspondence; setting and achieving annual 
goals; assisting in staff training; maintaining effective collaborative relationships with 
constituents on imd off crunpus, incl~lding the Student Media Board and administrative officers 
within the university; ensuring [he timcly broadcast oTl;llr: prograrn; rcprcscr~titlg thc organization 
at national and regional conferences and on campus; day-to-day inlcraction, on and off campus, 
with cunstituct~ts relevar~t to content; abiding by applicable codes of  ethics; understanding and 
abiding by applicable fcdcral, statc and local laws, university policies, and Seahawk politics. 

Contact: 
ail1 IIiNorne 
Studcnt Mcdia Coordinator 
cxt, 7138 
fax: 7131 
dinomew@uncw.edu 



bulgert
Text Box
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Please do not call.





UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name City of Wilmington - Government TV (GTV-8) 

~ d d ~ ~ ~ ~  City Manager's Office 
102 N. Third Street 

Business, Services, or Responsibilities of Agency 
GTV8 is the government access channel for the city of Wilmington, carried on Time Warner cable as channel 8. GTV8 
produces and broadcasts features such as "This Week from City Hall", Public Service Announcements, and longer 
informational videos about city services and activities. In addition, GTV8 provides live coverage of City Council and 
Planning Commission meetings. GTV8 is part of the City Manager's Office and works closely with all levels of city 
government. 

List Specific Opportunities or Experiences that will be Provided for the Intern 

The intern will assist GTV staff in a supervised environment. Opportunities will be available in script development, 
videography, digital photography, and nonlinear editing. Certain areas will be emphasized based on the interns 
experience and interest. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Dylan Lee 

Signature, Dept. Chair 

&&///t- < 
Signature, Dean 

0 

Approval Date 8 / z Expiration Date 12-1 &I Not Approved 
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RSITY OF NORTH CAROLINA WaLMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Name SEAHEC 

~ d d ~ ~ ~ ~  251 1 Delnney Avenue 
Wilmington, NC 28403 

Brrsirzess, Services, or Responsibilities ofAgency 
SEAHEC is n non-profit organization thnt works to improve the quality of health core in our region by providing 
training, educntion md resources to health care professionals in New Hnnover, Pender, Brunswick, Duplin nnd 
Columbus counties. SEAHEC also works to increase the local medicnl workforce by inspiring youth to pursue health 
care cnreers. 

List Specific Opporturtities or Experiertces that will be Provided for the Iltterrt 

Help to plnn a medically related programs from stnrt to finish, to include but not limited to: the npplication process, 
room reservation, catering evnluntions, speaker paper work, needs assessment, objectives, and mnny more details. 

List the Narizes of Agency Irtdiviciltals W t o  May Serve ns Iitter~altip Srrpewisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Neeshn N. Allen 
CME Coordinator 
SEAHEC 

Signature, Dept. Chair -4 6 
Signature, Dean 

/ 

Approval Date i d 5  / /O  Expiration Date /2 /5 /d L7iS Not Approved 





UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name UNCW Presents 

~ d d ~ ~ ~ ~  60 1 South College Road, Wilmington, NC 2840 1-5672 

Business, Services, or Responsibilities of Agency 
UNCW Presents annually brings to the southeastern NC region a full season of performing arts, visual arts and lectures 
by world-famous artists and speakers as well as astounding newcomers through its dynamic programs. 

Our programs seek to supplement, support and enhance the ongoing academic cuniculum at UNCW, while expanding 
audiences' awareness of and accessibility to the arts. Our programs serve students, UNCW faculty and staff and the 
greater Wilmington community, with the primary goal to encourage students to explore and participate in a wide range 
of cultural arts possibilities to enrich their college experience. 

List Specific Opportunities or Experiences that will be Provided for the Intern 

*Assist with production responsibilities for five arts in action performances and two leadership lectures 
(Events can be found on our web site: www.uncw.edu/presents) 

- Providing Day-of Support for Performances and Lectures 
- Recruiting and Coordinating Event Production Volunteer Corps 
- Event Hospitality Coordination 
- Assisting Artists Backstage, and with CD and Book Signings 
- Serve as a Driving Escort for Artists and Lecturers 

*Serve as lecture host for both leadership lecturers. Responsibility usually requires the host to be available to escort the 
lecturer for the entire duration of the day. Lectures are held on Mondays. (10-15-07 & 10-22-07) 
*Work to secure student and community organizations to co-sponsor Above and Beyond Events for the Fall 
performances and lectures (including exhibitions, lectures, dance parties, receptions, etc.) 
*Work with co-sponsors to organize such above mentioned events 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

L. Shane Fernando, Program Coordinator 

Signature, Dept. Chair . k '02s 
' 2 5 4 ~ 4 /  - '. Signature, Dean - 

Approval Date 9 1% 1 c3 Expiration Date g-/ &C lr). Not Approved 



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name UNCW Presents - .hhL*&zk7 -+ - ,,. 
3 "I 

~ d d ~ ~ ~ ~  601 South College Road, Wilmington, NC 28401-5672 

Business, Services, or Responsibilities of Agency 
UNCW Presents annually brings to the southeastern NC region a full season of performing arts, visual arts and lectures 
by world-famous artists and speakers as well as astounding newcomers through its dynamic programs. 

Our programs seek to supplement, support and enhance the ongoing academic curriculum at UNCW, while expanding 
audiences' awareness of and accessibility to the arts. Our programs serve students, UNCW faculty and staff and the 
greater Wilmington community, with the primary goal to encourage students to explore and participate in a wide range 
of cultural arts possibilities to enrich their college experience. 

List Specific Opportunities or Experiences that will be Provided for the Intern 

Responsibilities include, but are not limited to the following: 
Marketing & Programming 

Assist in proofreading, editing and distribution of documents and various publications. 
Assist in developing and implementing a campus marketing campaign for the performing arts and lecture series. 
Research methods to increase student audience participation and diversity. 
Develop, conduct and tabulate regular audience surveys for the cultural arts series. 
Assist in the coordination of special events such as receptions, dinners, pre-concert lectures, etc. 
Assist with the development and implementation of outreach activities including master classes, workshops, lecture/ 

demonstrations, etc. 
Create and design advertising campaigns. 
Create, write and design campus marketing materials, including posters, table tents, electronic media - website, e- 

newsletter, etc. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Shannon Hooker, Director 

Signature, Dept. Chai 

Signature, Dean 
4 

Approval Date 1 1  1,403 Expiration Date 11 /I J ( ~ ) L  Not Approved 
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OCILVY PUBLIC RELATIONS @lO01/001 

UNIVERSITY OF NORTH CAROLINA WILMINGTON ~ ~ t f  
.' REQUEST FOR APPROVAL OF ACEWCY 

FOR PLACEMENT OF INTERNS 

Agency Name BWR Public Relations 

825 Eight Avenue - 15th Floor 
New York, NY 1001 9 

Business, Services, or Responsibilities of Agency 
BWR Public Relations is a bicoastal public relations tkn with a focus on entertaimnent. This specific division handles 
personal publicity for actors, musicians and personalities. 

List Specpic Opporiunities or Experiences ihut will be Provided for the Imtern 

Interns will learn day-to-day publicity responsibilities including pitching, press kitb, press releases, swichg, etc. 

Interns will be invited to atlend photo shoots, talk show appearances, junkets and red carpets with publicists and 
clients. 

List the Nmws afAgency Individuals Who May Serve us Intmnshlp Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Jeffrey Chassen - publicist 
Attended Tulane University, 2001 -2005, DA in Political Economy 

For Office Use Onlv 

I Signatwe, Dcpt. Chair -/ 
Signature, Dean 

I Approval Date 2/4/& ExpiraLion Date 314 /so3 Not Approved 
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UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name EM1 Music 

~ d d ~ ~ ~ ~  150 5th Street 
New York City, NY 

Business, Services, or Responsibilities of Agency 
Major record label 

List Specific Opportunities or Experiences that will be Provided for the Intern 

Researching brands and marketing companies who utilize artist/bands/music in their advertising and marketing 
programs. Create mailers & e-mail blasts that are sent to key executives in the entertainment industry. Brainstorm 
branding campaigns for Capitol Music Artists. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Ali Brettschnider (ali.brettschnider@capitolmusic.com) 

Approval Date 3 1 I X / 63 Expiration Date .5/ k / & I  Not Approved 



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name FrenchnVestNaughan 

1 12 E. Hargett St. 
Raleigh, NC 27601 

Fax (919)832-9215 

Business, Services, or Responsibilities of Agency 
Public Relations, marketing, advertising & eMerging media 

List Specific Opportunities or Experiences that will be Provided for the Intern 

- exposure to day-to-day life in an agency 
- exposure to client relationships 
- participation in agency & act. meetings/brainstorms 
- responsibility for research, building media lists, pitching media, etc. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Paige Sargent 
Wendy McCarthy 

Expiration Date $'1 F: I&, Not Approved 



/ UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name Giorgio h a n i  Corportation 

114 Fifth Avenue 
Address New York, NY 100 1 L 

Business, Services, or Responsibilities of Agency 

The Armani Group is one of the leading luxury fashion and design groups in the world today. It designs, manufactures, 
distributes and retails fashion products under a range of lifestyle brand names. The Armani Group champions attention 
to detail and the striving for quality. It also highly prizes those who continually search for excellence and seek to 
achieve the highest professional standards. The Armani Group aims to be a school of excellence. 

List Specific Opportunities or Experiences that will be Provided for the Intern 

The Marketing/Communication Intern will receive a full understanding of how a global communication department is 
managed. The key focus will be on providing general support while observing daily functions of the department. This 
includes but is not limited to event planning/execution, advertising, public relations and marketing initiabves. Interns 
will be responsible for preforming administrative duties and assisting with projects for multiple divisions within the 
Communication department. 

List the Names of Agency Iizdividuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

George Kolassa: SVP Communications 

Expiration Date 5 1'6 bo JJ Not Approved 
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UNIVERSITY OF NORTH CAROLINA VILMTNGTON 

Agency -YWW l'iffaxy .Peguise-Povrws, Attorney At Law 

A ddreSS 2 13 N. Eh Street 
Lumberton, NC 28358 

Business, Servim, or Res'~onsibiIEI2m ofi4grncj 

' B e  Law Office o:'Tlflany Peguise-Powers pvidss conprehensive legal services in the areas of Crimina;, Family, 
Pemrat In j tq  a d  Social Security law. As 3 solo prsctitioiler hb. Powers litigates cases in the Distric~ and Sil!perior 
CDW~S of Southea~tem Nc;th Carolina. In the area of Crituinz! Lzw this firm has ti proven track recmd bm a ? i c  
tickers tci Capital S11xder. 

List Specific O'pgorfanities or Experiences that w H  be Providedjior the hrern 

The imern will assist in there~riew, researchand trizl pteparetian. Particularly, theintern will as i s t  in the aihitr~tinn of 
a mult;,millon dollar rezl estate breach of contract case. 

List the ,'Yames ofAgency d~ltiive'dmah .mu May S e w  as Internship Supewlsorsr 
Attach Credentials (cursent resume or co-prate bio including education) for each individual listed. 

For Office Use 3nly  
r i 

I *. 

Signature, D q t .  Chair H 

/ &/ / / f >  
Signatam, Dean 
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i, /z thG 

Approval Date - Expiration Date 6 /ZI /le .T Not .4ppmved 



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name WTVI 

~ d d ~ ~ ~ ~  3242 Commonwealth Avenue 
Charlotte, NC 28205 

Business, Services, or Responsibilities of Agency 

WTVI is a sophisticated public television station offering a diverse mix of quality programs and services designed to 
inform, educate and entertain. 75 percent of this can be classified as family entertainment. WTVI reaches more than 
380,000 households in its 13 county area in both North and South Carolina. They are: Mecklenburg, Gaston, Lincoln, 
Rowan, Iredell, Stanly, Union, Anson, Catawba, Cabarrus, Cleveland in North Carolina and York and Lancaster in 
South Carolina. The lifeblood of WTVI lies in its broad spectrum of viewers and, as always, WTVI's main purpose is to 
meet the needs of these viewers. WTVI is an essential, educational resource contributing to the vitality of the region. 

List Specific Opportunities or Experiences that will be Provided for the Intern 

The WTVI Internship Program is designed to combine academic studies with on-the-job training and experience. It 
provides students the opportunity to begin their journeys in the field of their choice, including: 

Development - corporate underwriting; fundraising and marketing 
Communications - public relations; advertising; media relations and promotions 
Engineering - equipment maintenance; information technology and master control 
Finance - budgeting and accounts payable 
Administration - human resources; staff support and clerical 
Education & Outreach - community workshops and grant writing 
Production - field and studio videography; directing; editing and producing 
Programming and Traffic 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Randy Fulp - Director of Photography 

Signature, Dean + 
I Approval Date 5 1 'C 103 Expiration Date ,5 / a a Not Approved I 
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U'NIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name UNCW - University Advancement - Department of External and Donor Relations 

~ d d ~ ~ ~ ~  505 1 New Center Drive 
Wilmington, NC 28403 

Email rnatthewsk@uncw.edu H 

Business, Services, or Responsibilities of Agency 
University Advancement is one of six administrative units at UNCW that reports to the chancellor. The division 
includes the university's primary development officers, as well as alumni relations, external and donor relations, special 
event coordination, gift acknowledgment and receipting, donor research, annual giving programs and planned giving 
services. 

Quality special events are held to a high standard by the Director of External and Donor Relations, the Vice Chancellor 
for University Advancement and the Chancellor for the purpose of fund-raising. 

List Specific Opportunities or Experiences that will be Provided for the Intern 

The intern will work primarily with the Special Events Coordinator and Special Events Assistant. 

Duties will include helping with all the logistics associated with special events: determining focus and purpose of event, 
designing appropriate marketing materials, making reservations, working with outside vendors, checking the RSVP 
line, setting up the events, attending the events and following-up. Other duties as assigned. 

The intern will obtain experience planning events and seeing them through from start to finish. The intern will also gain 
an understanding of the importance of stewardship. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Kelli Matthews, special events assistant 

For Office Use Only 

I Signature, Dept. Chair 

./&- Signature, Dean - 
I 

I Approval Date hf Expiration  ate> 124 Not Approved 
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Kelli Queen, special events assistant



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

Agency Name New Hanover County Schools 

toad, W Address Beach I 

Telephone Fax 

Business, Services, or Responsibilities of Agency 
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List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Valita ! 5. Quattlebaum (resu Ime attach' 

For Office Use Only 

Signature, Dept. Chair /* & -- 

Signature, Dean 
I '  Y 

/ 

Approval Date ) ~ [ r  Expiration Date )L/! /a7 Not Approved 



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name UNCW Alumni Relations Office 

~ d d ~ ~ ~ ~  Wise Alumni House; 1713 Market Street; Wilmington, NC 28403 

Email terry l@uncw.edu 

Business, Services, or Responsibilities of Agency 

It is our purpose to connect and involve alumni, students, and friends in the promotion and advancement of the 
University. The UNCW Alumni Association promotes, encourages and supports unity and involvement among our 
alumni, students, the university and friends. 

List Specific Opportunities or Experiences that will be Provided for the Intern 

Event planning and management for any of our alumni events, whether they be regional or academically affiliated. 
Help with the organization of the Alumni Scholarship Program. 
Marketing of all alumni events to our alumni and friends (print & electronic media). 
Coordination and following up with alumni volunteers. 
Database management. 
Management of online communities. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Lindsay Teny 
Kim Gargulio 

For Office Use Only 
I I 

Signature, Dept. Chair &-- 
Signature, Dean 

1 Approval Date 1 5 /dq Expiration Date 11 7 ba.C ~ o t  Approved 





UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name Wilma, Wilmington's magazine for women 

~ d d ~ ~ ~ ~  130 N .  Front St. 
Wilmington, NC 28401 

Business, Services, or Responsibilities of Agency 
Publishes Wilma magazine, a local women's magazine with circulation of 15,000 

List Specific Opportunities or Experiences that will be Providedfor the Intern 

Learn about the publishing industry, write news briefs, research news and lists, call contacts for information, and be a 
part of the region's top newsrooms. May also work with Greater Wilmington Business journal. Gain valuable 
experience and business contacts in Wilmington. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Shelagh Clancy, Editor 

For Office Use Onlv 

Signature, Dept. Chair 

Signature, Dean 

1 Approval Date .:5 /,5/d? Expiration Date ~ / ~ / a O f q  Not Approved 



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

Agency Name Greater Wilmington Business 

1300 N. Front Street 
Wilmington, NC 28401 

Business, Services, or Responsibilities of Agency 
Publisher of monthly business news journal for Greater Wilmington and WILMA! Magazine 

List Specific Opportunities or Experiences that will be Provided for the Intern 

Intern will be responsible for compiling information, working on list piece of paper, and helping with personal section. 
Other tasks include proofreading, research, public relations writing, and an opportunity to be involved in all aspects of 
publishing. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Chris Wilkerson 

For Office Use Only 

Approval Date i // L. 1 6 )  Expiration Date I /z/&, 4 Not Approved 



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name Cape Fear Community College Public Information Office 

~ d d ~ ~ ~ ~  41 1 N. Front St., Wilmington, NC 28401 

Business, Services, or Responsibilities of Agency 
The Public Information Office is responsible for promoting college services and programs to the general public and 
prospective students. The office coordinates projects related to media relations, advertising, publications and various 
other activities that help to maintain a positive public image of the college. 

List Specific Opportunities or Experiences that will be Provided for the Intern 

For students who want hands-on practical experience in media relations, marketing, and publications, this is a great 
opportunity. Students will work closely with the Public Information Officer to write press releases, take photographs, 
conduct interviews for news stories, assist with public events and update informational displays when needed. 
Acceptable student work will be used as part of the college's marketing program. To get the most out of an internship 
with the CFCC Public Information Office, a student should be enthusiastic and be able to write and communicate well. 
This position does involve interaction with college staff, faculty, students and graduates. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

David Hardin (resume follows this page) 

For Office Use Onlv 

Signature, Dept. Chair - 

Signature, Dean 

Approval Date 4 / I s f 0 7 Expiration Date Y / r s 12014 Not Approved 



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name UNCW - Television - Department of Media Production 

Address UNCW 
601 S. College Rd., Wilmington, NC 28403 

Business, Services, or Responsibilities of Agency 
Provide quality educational and public affairs and informational television programming to the students, faculty, and 
staff of UNCW via on-campus channel 77 as well as to the citizens of southeastern NC via The Learning Network of 
Cape Fear (Time Warner Cable Channel 5; Charter Communications Channel 12). 

List Speczfic Opportunities or Experiences that will be Provided for the Intern 

Opportunities to experience various aspects of television production from pre-production to post-production. Activities 
include: production assistance; camera, sound and lighting setup and operations for in-studio and field productions; 
nonlinear and digital editing; producingldirecting; and the many other opportunities available in educationallcommunity 
affairs and television. The intern will be paired with professional staff from UNCW-TV. The intern will be assigned to 
at least one or more of the following projects: UNCW Community Link; Let's Read, andlor other UNCW-TV original 
programming. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Dustin Miller, Director 

For Office Use Onlv 

Signature, Dept. Chair #& 

Signature, Dean 

Approval Date 6 /[4 by Expiration Date 5 119 b / d  Not Approved 



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name McColl & Associates, Inc 

~ d d ~ ~ ~ ~  3803 Wrightsville Ave Unit 7 
Wilmington, NC 28403 

Business, Services, or Responsibilities of Agency 
McColl & Associates, Inc specializes in the creating, planning, implementing, execution and on-site management of 
meetings, events, marketing, public relations and direct sales in the mid-range market. 

List Speczjic Opportunities or Experiences that will be Provided for the Intern 

This internship will encompass all dimensions of the marketing, public relations and events industry. There is plenty of 
room for growth with this internship. We are looking for a real go-getter (new ideas welcome) that wants to learn and 
grow. 

Assist in creating, planning, implementing and executing special events as needed. 
Assist in soliciting sponsorships for events as needed. 
Assist in writing press releases, media advisories, profiles and other general copy writing as needed 
Assist in writing articles and talking photos for a start up magazine as needed 
Assist in researching promotional products & selling promotional products for currentlfuture clients as needed 
Build and manage database of clients as needed 
Assist in upcoming events such as the Willie Stargell Celebrity Golf Tournament, Lunch w/ an Author, and local City 
elections as needed 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Jenna Curry 

For Office Use Only 

Signature, Dept. Chair @ 
Signature, Dean s 1 Approval Date 41 r .S  /d? Expiration Date dS I a/,,c( Not Approved 



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name UNCW Marketing & Communications - PHOTO SERVICES 

~ d d ~ ~ ~  737 St. James 
Wilmington, NC 28403 

Business, Services, or Responsibilities of Agency 
Provide photographic services for all divisions and departments of UNCW. Document the people and events that best 
highlight the UNCW experience. 

List Speczflc Opportunities or Experiences that will be Provided for the Intern 

Hands-on location lighting for still photography; digital and film photography; access to professional photo equipment 
as well as state of the art imaging computers. Honing of organizational skills and deadline management of multiple 
photo assignments. Work side by side with communication specialists ranging from photographers, speech writers and 
graphic artists. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Jamie Moncrief - Coordinator of Photographic Services 

For Office Use Only 
I I 

Signature, Dept. Chair - 

Signature, Dean 

Approval Date 6(5/09 Expiration ~ a t e ~ l ~ h l +  Not Approved 



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name ADR Center, Inc 

140-C Cinema Dr. 
Address Wilmington, NC 28403 

Business, Services, or Responsibilities of Agency 
ADR provides dispute resolution services and training to clients in New Hanover, Brunswick, Pender and Columbus 
County 

List Specific Opportunities or Experiences that will be Provided for the Intern 

Intern will have an opportunity to develop dispute resolution skills by being exposed to intense interviews, mediation 
sessions and drafting of settlement agreements. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

John J Murphy, MA 

For Office Use Only 

Signature, Dept. Chair 

Signature, Dean 

Approval Date -5.l s 107 Expiration Date j ~ I ~ C N J  Not Approved 



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name Capstrat, Inc 

120 1 Edwards Mill Road, First Floor 
Address Raleigh, NC 27607 

Business, Services, or Responsibilities of Agency 
(see attachment A) 

List Specific Opportunities or Experiences that will be Provided for the Intern 

Intern will have the opportunity to 
work in a team environment that includes copywriters, designers and creative directors. 
learn about the processes of a creative department. 
observe client meetings and presentations. 
participate in ongoing projects for both Web and print. 
go on a press check. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

(see attached Bio sheet) \ \-h P pb 

For Office Use Only 

Signature, Dept. Chair - a 
Signature, Dean 

Approval Date 5 1.5 lo Expiration Date J/S / ! / q  Not Approved 



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name CMT / MTV Networks 

~ d d ~ ~ ~ ~  330 Commerce Street 
Nashville, TN 37201 

Business, Services, or Responsibilities of Agency 
This internship opportunity is offered through our cable channel division - CMT (Country Music Television). CMT, a 
unit of Viacom's MTV Networks, is the leading television and digital authority on country music and Heartland 
entertainment, reaching more than 88 million homes in the U.S. CMT and its website, CMT.com, offer an unparalleled 
mix of music, news, live concerts and series and is the top resource for country music on demand. The network's digital 
platforms include the 24-hour music channel, CMT Pure Country, CMT Mobile and CMT's broadband channel, CMT 
Loaded. Our offices are located in the heart of downtown Nashville in the hub of Music City. 

List Specific Opportunities or Experiences that will be Provided for the Intern 

The programming and production division of CMT.com produces program pages and microsites in support of CMT 
programs and events. This process involves implementing brand-approved designs and development and maintenance 
of show pages, special event microsites and online voting pages. The CMT.com production group works closely with 
the CMT public relations department and programming representatives to make sure all CMT programming information 
featured online is reflective of the channel's goals. Additionally, the CMT.com production group produces/writes/edits 
material for editorial and entertainment content pages, updates artist pages and launches and promotes music videos, 
text and video blogs and full-episodes of CMT shows online. The team is also responsible for shooting, cropping and 
sizing digital images for the Web site. The intern in this department will assist producers in writing promos and 
newsletter copy and will have occasional opportunities to shoot digital pictures or write news articles for possible use 
on website. Intern will transcribe and log audio and video tapes, update information on show pages and message boards, 
update artist biographies and provide research assistance for music journalists and site producers. There are occasional 
opportunities for a CMT.com Intern to act as a runner for music events such as awards shows and various show t a p i n g ~  

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Donna Priesmeyer - Executive Producer, CMT.com (see attached bio) 

For Office Use Only 

I Signature, Dept. Chair 
/A&-, / 

Signature, Dean , 

Y 

Signature, Dept. Chair 

Signature, Dean 

Approval Date Y /~.$h Expiration Date 6h4 I&[J Not Approved 
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UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQL~EST FOR APPROYAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agenq Name CMT MTV Nehvorks 

~ d d ~ ~ ~  330 Commerce Street 
Nash\:ille. TN 37201 

Telephone (61 5) 335-8351 

Business, Services, or Responsibilities of Agenq- 

This internship opportunity is offered through our cable channel division - CMT (Country Music Television). CMT. a 
unit of Viacom's MTV Networks. is the leading television and digital authority on counhy music and Heartland 
entertainment. reaching more than 88 million homes in the U.S. CMT and its website. CMT.com. offer an unparalleled 
mix of music. news. live concerts and series and is the top resource for country music on demand. The network's digital 
platforms include the 24-hour music channel. CMT Pure Country. CMT Mobile and CMT's broadband channel. CMT 
Loaded. Our offices are located in the heart of downtourn Nashville in the hub of Music City. 

List Specific Opportunities or Eyeriences that will be Provided-for the Intern 

The Pro-grain Development Bz Production. Music Bz Events depamnent creates and produces original programming and 
live events and concerts for air on MTV Networks' cable channel CMT. Position duties will include general office 
work for tifty percent of the time and various tele\lision-production needs fifty percent of the time. The intern will 
provide prqiect assistance and research for various pilots and clips shows for the network. as uvell as special 
programniing. such as CMT Crossroads. The intern will sen,e as a Production Assistant for various live events 
including awards shows and CMT special events. Intern will obsenle the process of how shou.s are n i t t e n  and 
produced for cable television. They \\,ill be exposed to the entire ProLmni De\~elopment staff and Production. Music Bz 
Events staff. the Technical Operations and Production Management staff. and various outside production companies 
with whom CMT does business. 

List the Names qf Agencr Individuals Who Mar Sene as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Yasmin Mohammed - Producer (see attached bio) 

For Office Use Only 
I 

1 Signaturn. Dept. Chair -~ 
Signature. Dean 

Approval Date i2/23/d4 Expiration Date ,2-/i3 /&I J Not Appmved 

bulgert
Text Box
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DO NOT contact Mr. Sharpe directly



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name CMT 1 MTV Networks 

~ d d ~ ~ ~ ~  330 Commerce Street 
Nashville, TN 37201 

Business, Services, or Responsibilities of Agency 
This internship opportunity is offered through our cable channel division - CMT (Country Music Television). CMT, a 
unit of Viacom's MTV Networks, is the leading television and digital authority on country music and Heartland 
entertainment, reaching more than 88 million homes in the U.S. CMT and its website, CMT.com, offer an unparalleled 
mix of music, news, live concerts and series and is the top resource for country music on demand. The network's digital 
platforms include the 24-hour music channel, CMT Pure Country, CMT Mobile and CMT's broadband channel, CMT 
Loaded. Our offices are located in the heart of downtown Nashville in the hub of Music City. 

List Specific Opportunities or Experiences that will be Provided for the Intern 

The Production Management department of CMT is responsible for managing a show or a CMT project from it's 
inception through production and post-production. The result is a finished show that will air nationally on cable 
channel CMT. This department manages showlproject budgets and processes information from the Program 
Development department through Legal, Music & Media Licensing, Finance and Production Operations. The intern in 
this department will spread their time working on various aspects of budgeting and scheduling for CMT show projects. 
They will typically spend a portion of their week creating the production management calendars, creating production 
binders for managers, producers and directors. They will circulate contracts and budget information to all appropriate 
departments and personnel. May have some exposure to third party vendors. Will assist with scheduling meetings, and 
will have other duties as assigned. Intern may be exposed to various CMT projects, such as awards shows, live show 
tapings, and series programming. Interns will interact with internal clients from Programming, Music & Talent, 
Research, and Production Operations. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Heather Graffagnino - Director, Production Management, CMT (see attached personal resume) 

For Office Use Only 
I I 

Signature, Dept. Chair -- 

Signature, Dean 

I Approval Date (L AQ (04 Expiration Date ~ ' h  /&f Not Approved I 

bulgert
Text Box
MUST GO THROUGH THEIR APPLICATION PROCESS

Do NOT contact Mr. Sharpe directly



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name Emory Valley Center, Inc 

~ d d ~ ~ ~ ~  71 5 Emory Valley Road 
Oak Ridge, TN 37830 

Business, Services, or Responsibilities ofAgency 
Private, nonprofit agency that provides support and service to individuals with developmental disabilities. Established 
in 1955 as an adult day care for adults with mental retardation. The agency serves 160 adults in residential, day, 
personal assistance, supported employment and nursing services. We serve over 60 children in early intervention 
services, over 200 families in a 20 county region for family support, 25 individuals over 11 counties with case 
management in the elder and disabled waiver. Employ over 230 staff. 

List Specific Opportunities or Experiences that will be Provided for the Intern 

Submit press releases to the local newspapers 
Help with current brochures and quarterly newsletter to have a bigger impact on community 
Help agency better advertise in local community. Agency looking at starting a Capital Improvement Plan with need to 
raise 4-5 million dollars. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Nancy Vanderlan, MSSW 

For Office Use Only 

Signature, Dept. Chair 

Signature, Dean 

1 Approval Date q / t d o  Expiration Date q/  &U!!O/~ Not Approved 



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name Hitched 

~ d d ~ ~ ~ ~  1523 Wisconsin Ave, NW 
Washington, DC 20007 

Business, Services, or Responsibilities of Agency 
Hitched is a bridal shop in Washington, DC. We are a full service salon catering to a high end bride. We sell bridal 
gowns, bridesmaid dresses, & invitations. We are very focused on customer service and creating a fabulous experience 
for the customer. 

List Specific Opportunities or Experiences that will be Provided for the Intern 

Customer communication and interaction 
Blog story development 
General operations of a small business 
Organizational tasks 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Carin Levine 
Julia Kepniss 

For Office Use Onlv 

Signature, Dept. Chair 

Signature, Dean 

1 Approval Date @ / A 7  Expiration Date $/2- Not Approved 



UNIVERSITY OF NORTH CAJROLmA WIILMliYGTON 

-QUEST FOR APPXOVAL OF AGlEPJCY 
FOR P L A C I E ~ Y T  OF INTERVS 

AgertCy -Iticur&? Live Nation 

~ d d ~ ~ ~ ~  707 Pavilian Blvd. 
Charlotte, NC 28262 

- --- 
F - -- - 

%- APC27-OQ 04: 1 B?# FROM-VERI ZOY W l RELESS AMPHITHEATRE 704-5491 043 7-858 P.02/03 F-345 
, - 

I 
I 

Live h'aiion'g mission Is w maximk rhe Iive cornen. experience for mists, fan* a d  s~onsors. Ow core business is 
buying and producing areis rights and manetizing those rights via our global d idh t ion  pipe. Live Fistion i s  k e  
!sgesr producer of live music concerrs in the world, mnudly producing over 16,000 coacms for 1,500 arrins in 57 
couiluies. The company sells over 45 rnilliofi rrconcen rickets a yyear and expwr.5 UI drive over 60 rniili~n unique kisilorj 
w liurnarion.mm ir. 2008. Live Nation is rra%forming Be cmcerr business by expanding its concert platform into 
dirtst concm ticketing and building rhe i n d s s ~ ' ~  only arrIsr-mfan venially inkggrakd concert plufom. 
Hek2quamret3 in Los Anyla ,  California, Live Naion is lined on the New York Stock Exchange. 

xist @ec@c OFponunitie~ or lhperiences rhar will be Pnwvi&d for the Intern 

Uuries include, bur nor limited roo: 
Assiszing Sates SmR(indudhg show days! 

* Assist with rccmitment of new VI clic~itg 
Provide qualiry cbmrner sewice ro VLP clients 
Cmrdinaring ricker orders & racking 
Coordinate ticket mailiigs 
Assis: other depaw7enrs (including production md finance) 

a manage men^ o f  V P  Team - Inrema Research 
* Adminisuasive dtnirs 

List ths Navttev nfAgeicy Individuals M o  iMay Sowe rrs Internship Sivpervisors 
Arrach Credentials (current resume or corporaTe bio including education) for each individual 1is:zd. 

For Office use Only 

I 

1 Appmval Date i' [W /c 9 Expiration Dare v/% 12 o; J Not Appmwd 
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UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name MTV Networks - VHI Digital 

~ d d ~ ~ ~ ~  15 15 Broadway, New York, NY 

Fax 

Business, Services, or Responsibilities of Agency 
VHl Digital dimensionalizes the VHI brand and engages the VHI audience through three tightly focused sites: 

VHl .corn: A direct extension of VHI on-air, where users immerse themselves in the Celebreality, Pop Culture, 
Nostalgia and Music programming that makes the brand famous. 

Scandalist.com: The smart and provocative site that goes beyond VHI channel programming, covering the entire world 
of entertainment and celebrity. 

List Specific Opportunities or Experiences that will be Provided for the Intern 

Assist managing editor and homepage editor with daily site updates 
Recognize trends in VH1 programming that can be transformed into editorial content (photo galleries, blog posts) 
Produce VHI show and pop culture photo galleries 
Retouch and crop images 
Transcribe interviews 
Brainstorm ways to increase site traffic 
Act as liaison between editorial department and digital encoding services 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Ryan Hohman (resume attached) 

For Office Use Only 

Signature, Dept. Chair - 

1 Approval Date i/l~z/@ Expiration Date q/ L&/MIJ Not Approved 
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Text Box
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Do NOT contact Ms. Mastrodomenico directly



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name Relations PR & Marketing 

~ d d ~ ~ ~ ~  33 13 W Cypress St 
Tampa, FL 33607 

Business, Services, or Responsibilities of Agency 
We are a full service public relations firm. We offer our clients integrated marketing communications plans, as well as 
full design services. We create marketing strategies for clients. Detailed information can be found on our website 
www.relationspr.com 

List Specific Opportunities or Experiences that will be Provided for the Intern 

Hands-on experience, learn how to write press releases and the different avenues of distributions, account management, 
interns will learn how to plan marketing strategies for a variety of fields, interns will work directly with our graphic 
designers on creative for marketing materials, etc., intern will learn some event planning skills, assist with writing on 
various projects, etc. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Robin S. Adkins 
Amy Engster 

For Office Use Only 
I I 

Signature, Dept. Chair -6 
- 

Signature, Dean / 

4 

Approval Date 5 1~ /O 7 Expiration Date 4 8 b d  Not Approved 



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name United States Baseball Federation (DBA USA Baseball) 

~ d d ~ ~ ~ ~  403 Blackwell Street 
Durham, NC 2770 1 

Business, Services, or Responsibilities of Agency 
Since 1978 USA Baseball has been the national governing body (NGB) for the sport of baseball. It represents the sport 
in the United States as a member of the U.S. Olympic Committee (USOC) and internationally as a member federation 
of the International Baseball Federation (IBAF). 

The organization selects and trains the World Baseball Classic Team and the United States Olympic Baseball Team; the 
USA Baseball National Team (Collegiate); the USA Baseball 18U, 16U and 14U National Teams; and the USA 
Baseball Women's National Team, all of which participate in various international competitions each year. 

CI 
List Speccjk Opportunities or Experiences that will be Provided for the Intern 

Serve as the liaison to the Triangle-area Chambers of Commerce and their members for the annual USA Baseball 
Extra Innings Chambers of Commerce Networking Event 

Work with the Town of Cary on logistics for the USA Baseball Extra Innings Networking Event 
Planning for the presentation of the USA Baseball Golden Spikes Award 
Workwith the Media & Public Relations department on the statistical collection and analysis for the USA Baseball 

World Cup and National Teams 
Develop community awareness and outreach plan for the organization 
Assist other departments within USA Baseball (merchandising, ticketing, operations, etc.) with various tasks as 

necessary 

List the Names ofAgency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

David Perkins - Chief Operating Officer 
Jake Fehling - Director, Media & Public Relations 

For Office Use Only 

.. 
Signature, Dept. Chair / 4 -  /L 
Signature, Dean A 

Approval Date d/29 107 Expiration Date Ybq/&4 Not Approved 



IVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name WESH TV 

~ d d ~ ~ ~ ~  11 21 N. Wymore Rd. Winter Park, FL 32789 

Business, Services, or Responsibilities of Agency 
Television Broadcast 

Internship Information - http://www.wesh.com/station/1290362/detail.htm1 

List Speczjic Opportunities or Experiences that will be Provided for the Intern 

Assist Assoc Producers, producers and reporters in gathering of information and learn how to write scripts for newscast 
Learn how to print scrips and rundowns and distribute to group 
Provide news research support 
Participate in the production of cutins, lynx newscasts and live/location remotes 
Learn how to check wire stories and network feeds for up-to-date and breaking news 
Bring creative story ideas to the newsroom meetings on a regular basis 
Learn how to run teleprompter 
Learn how to order graphics and call up file tapelold scripts 
Spend time with reporters in the field gathering news stories 
Answer phones 
Spend time at news assignment desk 
Other duties as assigned 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume -, or corporate bio including education) for each individual listed. 

For Office Use Only 
1 

Signature, Dean 

Y 
/ Expiration Date 3 b2.i Not Approved Approval Date - 



UNIVERSITY OF NORTH CAROLINA WILMINGTON 
I 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name Wilmington Health Access for ~ e e n s  (WHAT) 

.4ddress 4005 Oleander Dr., Wilmington, NC 28 

Telephone (9 10) 790-9949 

~ccess for 
lable, accc 
~atient visi 

:.. (WHAT 
lsical and 
>97 with n 

') is a non- 
mental he; 
early 14,O 

.profit, COI 

31th servic 
00 in 200: 

nmunity-t 
es to unde 
7. 

msed orga 
nerved ad 

Business, Services, or Responsibilities of Agency 
T < 

Wilmington Health A ~eens .  Inc nimtion founded in 1995 
which provides afforc :ssible phj lolescents. WHAT has 
tracked over 90,000 F ts  since 1' 

WHAT works with teens, parents, tkachers, school administrations and the community in fulfilling our goals: 
to provide health care to underserved adolescents; to provide illness prevention and health promotion services-- 
including health education--to adolescents and their families; and to educate the community and professionals about the 
needs and concerns of adolescents. (end) 

List Specific Opportunities or Experiences that will be Provided for the Intern 

in the mar - .. ' would be 
m . 0  

An intern working i'n the Development Department of WHAT involved keting and communications 
of OUT sewices and the completion of print materials necessary Tor tne n~ndraising runctlon of the department. The 
intern would assist in the organization's promotional efforts for. our annual Cape Fear Teen Health Council Prom Dress 
Swap held in March and the fundraising luncheon, Picnic with Purpose, held in April each year. Among the tasks an 
intam would perform are: WHAT website updates and notices, WHAT quarterly newsletter; preparing press releases, 
flyers, psas, brochures, press packets: work on mailings including data entry; assistance in preparing materials for health 
fairs. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

. . ,A : - 
L .d 

Joy Grady, Development Director (secondaq) 
~ -.---.c-.-..l.-..%eesc \ 

Resumes attached. 

For Office Use Onlv 

1 Signature, Dept. Chair - - 

Signature, Dean L?zL$~&<Lp- 
I Approval Date I [  +/ 0% Expiration Date k 3 Not Approved 



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name Maximum Design & Advertising, Inc. 

~ d d ~ ~ ~ ~  7032 Wrightsville Avenue, Suite 201 
Wilmington, NC 28403 

Business, Services, or Responsibilities of Agency 
Maximum Design & Advertising, Inc. is an award-winning, full-service agency 
that represents premier destination and resort communities across the country. 
We offer a full range of services including Public Relations, traditional and non-traditional marketing, social media, 
interactive, events and market research. 

List Specific Opportunities or Experiences that will be Provided for the Intern 

The position involves: 
Assisting the Creative Director and Designers with the production and design details of all materials, such as identities, 
brochures, advertisements, promotional materials and websites. 
Mocking up pre-production materials, updating design files, updating archives. 
Providing administrative office support, including file and database management, telephone and other office-related 
tasks. Conducting research on clients, publications and client competitors. Preparation of files for production. 

We're looking for: 
Great interpersonal and communication skills. Ability to work independently and take initiative. 
Reasonable proficiency with design programs: Adobe Creative Suite 
Ability to work under tight deadlines and help out with multiple projects. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Paula Knorr, Creative Director 

For Office Use Onlv 

Signature, Dept. Chair 

Signature, Dean 

Approval Date $2 8 10 4 Expiration Date 6 8 laor$ Not Approved 



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name UNC Wilmington - QENO 

~ d d ~ ~ ~ ~  601 South College Road 
Wilmington NC 28403 

Email pappask@uncw . edu . 

Buriness, Services, or Responsibilities of Agency 
The Quality Enhancement for Nonprofit Organizations (QENO) is a partnership between UNCW, funders, civic leaders 
and other community organizations to help build the capacity of nonprofit organizations and increase philanthropy in 
southeastern North Carolina. 

We offer: professional workshops; board development; organizational assessment and consulting 
facilitation of community dialogue (round table discussions, listserv, etc.) 

List Speczfic Opportunities or hhperiences that will be Provided for the Intern 

Requesfing 15-20 hourslweek .This position would support nonprofit organizational capacity-building projects: 
Tasks Estimated / Hours Per Week 
Assist with data (consultant activities, budget) analysis and summary reports 
Continue to develop and begin to maintain data integrity for target lists for marketing QENO- involves phone and 
computer work 
Assist with preparing meeting materials & collation, writing newspaper ads 
Make phone calls to assist with nonprofit event invitations/confinnations 3 
Write & input website updates 
Take minuteslwrite meeting summaries for QENO programs 
Assist with Powerpoint presentations for QENO audiences 1 
Miscellaneous 

List the Names of Agency Individuals Who May Serve as Internship Stqervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Karen Pappas 

For Office Use Only 

Signature, Dept. Chair 

Signature, Dean 

I Approval Date '$/Ig / a  7 Expiration Date 8 116 Not Approved 



UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name DI-y COT, LLC 

~ d d ~ ~ ~ ~  349 Military Cutoff Rd., Wilmington, NC 28404 

Business, Services, or Responsibilities of Agency 
Dry Corp, LLC develops and distributes waterproof protection for wounds, casts, bandages, prosthetics, ostomy & 
PICC lines in it medical division. Dry Corp, LLC also has a division that develops and manufactures waterproof cases 
for phones, cameras and MP3 players. Our goal is to continue to build brand recognition and build market share for 
both the medical and personal electronics division. We also strive to foster a friendly work environment where 
elnployees and encouraged to think, learn, contribute and have fun at there jobs. 

List Specific Opportunities or Experiences that will be Providedfor the Intern 

Intern will work with Public Relation for Dry Corp's personal electronic waterproof case division. The focus will be on 
building market share and brand recognition for new DryCASE product. Intern will be in charge of weekly press 
releases, social media sites, forum and blog posting, product reviews on web as well as print magazines and other 
Public Relations related tasks that will lead to increases web traffic and sales. Public relations department's goal is to 
help build web presence and credibility for the new product on the market place. Intern will also be asked to provide 
constructive criticism and feedback on marketing and public relation efforts to help better marketing efforts 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Corey Heim, Chief Operating Officer 

For Office Use Only 
I 

Signature, Dept. Chair 

Signature, Dean 

Approval Date y / f i / ~ 4  Expiration Date 8 ///LCd Not Approved 



w 
UNIVERSITY OF NORTH CAROLINA WILMINGTON 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name Historical Society of the Lower Caue Fear1 The Latimer Hous 

126 South Third Sb 
Address Wilrnington, NC 28 

Business, Services, or Responsibilities of Agency 
poratior! 
.cad: 

The Historical Society of the Lower Cape Fear was founded in 1956 as a non-political, non-profit 501(c)(3) cor I 

dedicated to the preservation and study of history in the Lower Cape Fear region. The articles of incorporation I 
"This corporation is organized to be operated exclusively for literary and educational purposes. To this end said 
corporation shall collect and preserve records and materials and disseminate knowledge and information p e r t a i r ~ ~ ~ l ~  r u  

the history of the Lower Cape Fear, State of North Carolina, and the United States of America." The Society's activities 
include restoration and exhibition of the Latimer House, a Victorian Italianate upper-class merchant's house in the heart 
of Wilmington's Historic District; the upkeep of the Society archives containing a wealth of local historic documents 
and uublications. many unique; and a dethora of events. lectures. ~ r o m s .  exhibits, etc. throughout the year. 

List Specific Opportunities or Experiences that will be Provided for the Intern 

Experience will give intern a hands on knowledge of how to effectivelv assist the historical sociew and museum. The 
intern will use communication studies ski t 
the museum with its educational and liter; 
assist with any special events and activitit 

tory skills 
ns. The in 

gained th: 
 tern will 1: 

rough edul 
)ecome a t 

cational el 
.our guide: 

cperience i 
, assist wit 

at UNCW 
h archivin 

3 T i  Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Candace Mc Director 

For Office Use Only 

&T&& / Signature, Dept. Chair 
C / '  

Signature, Dean / 

Approval Date 4 /IS /a? Expiration Date 9/15 Not Approved 













UNIVERSITY OF NORTH CAROLINA WILMINGTON 

m Q U E S T  FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name IMEC Video Production 

~ d d ~ ~ ~ ~  202 Brookwood Ave. Wilrnington, NC 28403 

Business, Services, or Responsibilities of Agency 
We are a media production company specializing in the production of television commercials, web videos, and general 
PR support. IMEC is based in Wilrnington, North Carolina, and works with small to medium sized businesses that are 
looking for exposure in the market place. IMEC also oversees the production and development of websites and 
e-commerce businesses. 

List Speczfx Opportunities or Experiences that will be Provided for the Intern 

- Concept development for television and web commercials. 
- Script and web content writing 
- Lighting techniques 
- Setting up and breaking down production equipment. 
- Camera Operation 
- Budgeting, casting, and producing 
- Editing (post production training in After Effects) 
- Liasing with various businesses arid professionals in the media field. 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Dan Burke 
You are invited to view my profile on LinkedIn.com: 
http://www.linkedin.com/in/imecvideo 

For Office Use Only 
h 

I Approval Date Expiration Date Not Approved 
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Wilmington Downtown, Inc. (WDI) Intern Position Description 

 
General Statement: The WDI Intern is responsible, under the direction of the Executive Director and staff will 
assist in the operation and organization of the office of WDI. The primary responsibilities include, but are not 
limited to: 
 

 Assist with upcoming events through planning & execution; 
 Daily research on media articles (WDI & downtown involvement); 
 Daily research on all downtown events for inclusion on WDI website; 
 Website maintenance and updates; 
 Develop WDI newsletter (twice a month); 
 Write press releases and stories for placement in local news publications; 
 Assist in volunteer coordination for Downtown Sundown Concert Series, Downtown Ambassador 

Program and other events; 
 Other duties as assigned by Executive Director & Staff 

 
Additional duties include assisting in the planning for all fundraising events and various other press conferences, 
ribbon cutting ceremonies, open house events, and other activities requested by the Executive Director and 
Executive Committee of WDI. This position requires courteous and efficient response to requests from the public as 
well as the members of the Board of Directors as needed to complete organizational related tasks. 
 
Job Environment: Office setting; hours of operation are 9am to 5pm, Monday through Friday; attendance required 
at all relevant scheduled meetings; variable hours required during fundraising activity which may include weekend 
events; light lifting (not to exceed 15 pounds) may be required. The Intern will work under close supervision and 
review by the Executive Director and staff. 
 
Knowledge, Skills & Abilities: Knowledge of, or ability to learn computer programs and databases including, but 
not limited to, Word, Excel, Outlook, Adobe In Design, Access; knowledge of AP Style is a plus; understanding of 
media relations and special assignments as required by the Executive Director. The candidate must be able to 
demonstrate professional customer service. 
  
Qualifications: Experience & Education: Undergraduate student in marketing or communications (or 
communication studies). The candidate must demonstrate an interest in issues related to revitalization and economic 
development of downtown Wilmington. The Intern must be able to complete assignments and meet deadlines; with 
skills related to writing, editing and web development. 
 
Resumes should be submitted to: 
 
Ashley Hanners, Administrative Assistant  
Wilmington Downtown, Inc. 
PO Box 2235 
Wilmington, NC 28402 
Ashley@wilmingtondowntown.com 
 

mailto:Ashley@wilmingtondowntown.com




UNIVERSITY OF NORTH CAROLINA WILMINGTON . 

REQUEST FOR APPROVAL OF AGENCY 
FOR PLACEMENT OF INTERNS 

Agency Name Speech 4 Kidz, Inc 

~ d d ~ ~ ~ ~  591 9 Oleander Dr. #I19 
Wilmington, NC 28403 

Business, Services, or Responsibilities of Agency 
Speech 4 Kidz, Inc provides speech/language and developmental therapy to the pediatric population in homes, day 
cares and office settings. 

List Specific Opportunities or Experiences that will be Provided for the Intern 

observation of children with different types of speech & language disorders 

help create therapy materials (ie crafts, coloring sheets, etc) 

simple administrative tasks: filing, copying, etc 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

Amy Howard, MS, CCC-SLP 

For Office Use Only 

I Signature, Dept. Chair -.- & 
Signature, Dean - 
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law-CTY OF d . , 'ORTH CAROLINA WlLMINGTON 

Agency Nume Carbr & Carter, P.A. 

dareSS 408 Mark@ Street 
Wihin~ ton ,  NC 28401 

Can~r tk Carter, P.A. pmvides a variety of legal sewioes for private c i t i m  mci corporatiow in the fclllowigg am; 

1. Banknrptcy 
3. Corporare Law 
3, Litigtltian 
4. Wills, Tmsb & 136tate Flaming 
5 .  Tmfflc 6i Criminal IYuueu 
6.  Real Bstate x e  n e h b h \ *  .m 

Lib? Spcific Oppc,rtunltles w Experhce that will be Provided for the Intern 
I .  Observiadoe af and parlicipationwith the Intm Supervisor in a variety ol'legal sotrings; oliw~t ~lccctilcp, case 
propsation, civil and crimind court proceedings. 

2. Tfiiiniag in variou~ hcets of a law practiou i.0.: Icgal resoaroh, document prepwition, client deposition, brief 
prcpuratiom, 1 c ~ u l  filingr;, etc, 

3. Conducr leml msrtarr:h ~~til izing Westlaw, internet searches ~ u d  cIiefi:l?tlcase file#. 

4. -4ssistruace with preparation cf legal doouments md client correspondence. 

Ltht fhc Num3 cflAg#ticy Indivlrjuals Who lMrry Scrve 0s Inie~nship Swpcr)c&om 
Attach Crzden~ials (current resume or corporate bio including cdircation) far aa'h individual listed. 

Oliver Cartor III 

For CMce Use Only 
I 1 
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I 

! Siqnatt~m, Dcpt. Chnir 

I 
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i Sigatrnc, Dcun 
i 

i I Approval Dr~r i l [ lyl~ 4 , Expiration Date , L  /i3-/&0/4 Not Approved 



Business, Services, or Responsibilities of Agen~y: 

Carter & Carter, P.A. provides a variety d legal services for private citizens and 
corporations in the following areas: 

1, Bankruptcy 
2, Corporate Law 
3. Litigation 
4. Wills, Trusts & E w e  Plannirly 
5 ,  Traffic & Criminal Issues 
6. Real Estate 

List Specific Opportunities or Experiences that will be provided for the Intern: 

1. Observation of and p~rticipation with the Intern Supervisor in a variety of legal 
settings: client meetings, case preparatioa, civil and criminal court prwecclir~gs. 

2. Training in various hcets of a law practice i.e.: legal research, document preparation, 
clicllt deposition, hidpreparations, legal filings, etc. 

3.  Conduct legal research utilizing W'estlaw, inbnicl s c ~ ~ l ~ e s  and clicnb"cae files. 

4. Assistance with preparation of legal documcnb and client correspondence. 

5 .  Filing documents with the Clerks of Civil and Crin~inal Court. 

6 .  Accessing and copying case files in the Cowt House vault. 

7. General office responsibilities as needed. 

Individuals Sewing as Internship Supervisors: 

Oliver Carter 111 
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N~BRSEPMQI'~ORTH CAROLINA WILMINGTON 
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Agency Name Cape Fear Countrv Club 

Address COU 
Wilmingt 

Intry Club 
:on, NC 28 

Road 
1403 

Business, Services, or Responsibilities of Agency 
Private country club responsibl 
tl heir guests 

e for prov iding serv ices in go1 f, tennis, dining, and entertainment to it's member! 

List Specific Opportunities or Experiences that will be Provided for the Intern 
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event a su 
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Interns will have responsibilities in planning, executing and billing all club hosted and urivate events from simple 
business meeting to elaborate wedding receptions, and everything in be esponsible for seeing that all 
involved parties receive any and all necessary information required to n ccess. Interns will learn to 
create itineraries, budget spreadsheets, floor diagrams, time lines, sched ztantly, interns will have the 
opportunity to exercise and apply their communication skills. All done mucr mc bupervision and approval of April 
B s 
0 

stems and operation: ;arrow. Sh 
rganizatio 

e will wor 
n for the 1 

k side by : 
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t of Event 

- and learn 
lent. 

I all the sy: 

List the Names of Agency Individuals Who May Serve as Internship Supervisors 
Attach Credentials (current resume or corporate bio including education) for each individual listed. 

*m 
Sarah Rehrey; Controller (Supervisor) 

For Office Use Only 
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