INSTRUCTOR USE ONLY


INFORMATIVE (DEMONSTRATION) SPEECH

 EVALUATION FORM
Name: __________________________  

Grade:(100 points)______  less deductions for time _______ = Final Grade ________ 

BASIC REQUIREMENTS:
(Failing any of these basic requirements will preclude you from achieving an "A" for this assignment.)

	Evidence of practice
	Y/N

	Cited 1 source in body of speech
	Y/N

	Extemporaneous delivery
	Y/N

	Gave instructor typed outline on day of speech
	Y/N

	Outline meets requirements (Sample Outline)
	Y/N

	Held interest of audience
	Y/N

	Appropriate topic for audience
	Y/N

	Used visual aids effectively while demonstrating
	Y/N     

	Met time requirement (5 to 7 minutes)
	Y/N


Scale: E= Excellent (5 pts); G=Good(4 pts); A=Average(3 pts); F=Fair(2 pts)  P=Poor (1 pt)         
	
	E
	G
	A
	F
	P

	INTRODUCTION
	
	
	
	
	

	Gained attention & interest
	
	
	
	
	

	Introduced topic clearly
	
	
	
	
	

	Established reason to listen
	
	
	
	
	

	Established credibility
	
	
	
	
	

	Clearly stated central idea
	
	
	
	
	

	Previewed main points
	
	
	
	
	

	Limited number of main points
	
	
	
	
	

	BODY
	
	
	
	
	

	Main points clear
	
	
	
	
	

	Main points supported
	
	
	
	
	

	Support materials appropriate 
	
	
	
	
	

	Transitions effective
	
	
	
	
	

	Organization well planned, sequential pattern—step-by-step 


	
	
	
	
	

	CONCLUSION
	
	
	
	
	

	Summarized main points
	
	
	
	
	

	Reinforced central idea & Effective clincher
	
	
	
	
	

	DELIVERY
	
	
	
	
	

	Maintained strong eye contact
	
	
	
	
	

	Stance/movement/gestures
	
	
	
	
	

	Articulated words clearly
	
	
	
	
	

	Used vocal variety for impact & Communicated enthusiasm
	
	
	
	
	

	Appropriate appearance
	
	
	
	
	

	Use of outline notes
	
	
	
	
	

	                                TOTAL
	
	
	
	
	


   Time: ______________  (deduction of 5 pts per 60 seconds over or under time limit).

 Comments: _____________________________________________________________
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