REQUIREMENTS FOR TEAM SYMPOSIUM:
A FUNDRAISING/CHARITY ADDRESS (SPEECH #FOUR)
· The time limit for each team to present as a whole will range from 30-35 minutes for teams that have five members.  For teams that six members it will be 35-40 minutes.  Penalty for over/under time will be 10 points for every 60 seconds.  Note: This time limit does not include the Q & A Forum.  The Q&A time limit is 10-12 minutes.
· Each team will select from its members which dream job/career they will focus on for their fundraising/charitable address topic.  Each team member will give a short speech about an aspect of the topic.  The team will decide how to divide up the topic as well as its time, but use 4-5 min. for each speaker as a guide.  Some topic aspects can be, but are not limited to:  The Cause, Clients/Donors, Research, Goals, Volunteers, Marketing, Environmental, How Funds are Raised, History of the Organization, etc.
· Remember, this is a persuasive presentation, so use everything that goes into convincing the audience such as a persuasive tone of voice, emotional appeal, calling the audience to action, and meeting the needs of your audience members.
· Use visual aids during the presentation.

· Each speaker should have an outline consisting of an Introduction, Body, and Conclusion.  You are not required to hand in an outline to me.

· The attention grabber, as well as your closing, must be memorized.

· Your Team will select a Moderator whose job primarily will be to introduce the topic of the presentation and each speaker as well as close the presentation.  The Moderator also will open up the Question and Answer Forum at the end of the presentation.
· Each team should prepare for a Questions & Answer Forum.  Think about the kinds of questions you may be getting and be as prepared as possible with your answers.

· Please keep ethics in mind such as Sincerity, Honesty, Credibility, Logic, Passion, etc.

· Each speaker should cite a minimum of 2 credible sources from his/her research.

· Your final grade for this presentation will be determined by your peers using the Criteria listed on the Peer Evaluation Form.  Note, however, that the Instructor has the discretion to override the grade given by peers if there is a wide discrepancy between the Instructor’s assessment and that of your peers.

TIPS TO KEEP IN MIND WHEN PUTTING
TOGETHER A FUNDRAISING/CHARITY SPEECH

· Research/Collect all the information you can about the organization’s work such as annual reports, newsletters, website content, research, events to raise money, etc.
· Consider the purpose of the fundraising event.  Address any concerns your donors may have about the work you are promoting.

· Pick your focus for this speech.  Donors like to know about specific activities for specific beneficiaries.

· Open your speech with a story to reach the hearts of your listeners.

· Organize your main points clearly.  Focus on your current work in this area and your hopes for future development.  You can also ask journalistic questions such as the who, what, when, where, how and why to organize your discussion.

· Write your speech in simple but emotional language to help convince your audience.

· Use emotional examples to show how your cause affects people’s lives.  Use stories with people who have benefited.  Connect emotionally with your audience as much as possible.

· Use personal stories if possible.  Let your audience know how each person can make a difference with just a small donation.

· Use facts!  After appealing to the heart, appeal to their head by using such things as statistics illustrating the need.  Let them know how each dollar is used.

· Describe the benefits they will get from giving.  Describe the incentives you have for various levels of donations.

C:\Documents and Settings\Philip Bruschi\My Documents\COM Advanced Public Speaking\REQUIREMENTS FOR TEAM SYMPOSIUM Spch 4.doc

