INSTRUCTOR USE ONLY


ORAL REPORT PRESENTATION
EVALUATION FORM

Name: __________________________  

Grade:(50 pts X 2=100 points)_____  less deductions for time ______ = Final Grade_______ 

BASIC REQUIREMENTS:
(Failing any of these basic requirements will preclude you from achieving an "A" for this assignment.)

	Evidence of practice
	Y/N

	Incorporated findings of interview
	Y/N

	Extemporaneous delivery
	Y/N

	Met time requirements (4-6 minutes)
	Y/N


Scale: E= Excellent (5 pts); G=Good(4 pts); A=Average(3 pts); F=Fair(2 pts)  P=Poor (1 pt)       
	
	E
	G
	A
	F
	P

	INTRODUCTION
	
	
	
	
	

	Used creative attention-getter
	
	
	
	
	

	Introduced main points
	
	
	
	
	

	BODY
	
	
	
	
	

	Organized main points clearly
	
	
	
	
	

	Met content requirements (The Job, Interview Questions, & Kinds of Presentations)
	
	
	
	
	

	Used transitions 
	
	
	
	
	

	Included Supporting Information—(Developing main points thoroughly—who was interviewed, why this job, the purpose of presentations, audience, time frame of presentations) 
	
	
	
	
	

	CONCLUSION
	
	
	
	
	

	Summarized main points
	
	
	
	
	

	Concluded presentation creatively
	
	
	
	
	

	DELIVERY
	
	
	
	
	

	Kept eye contact
	
	
	
	
	

	Used vocal variety & body movement/gestures
	
	
	
	
	

	                               TOTAL
	
	
	
	
	


   Time: ______________  (deduction of 5 pts per 30 seconds over or under time limit).

 Comments: _____________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

​​​​​​​​​​​_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

​​​​​​​​​​​_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

​​​​​​​​​​​_______________________________________________________________________
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