Video and Audio Shorthand for 

Scripts and Story Boards for PSAs and Advertisements
Video Elements

· A storyboard is a means of visualizing a video before shooting.

· Each storyboard frame represents a new shot in your PSA.

· Complex shots and single shots with camera moves (e.g., zooms, pans, dollies) may be represented by more than one frame on the storyboard.

· While the artwork on your storyboard does not have to be ‘professional’ or necessarily ‘artistic’, the storyboard must reflect a professional presentation approach.  That is, the storyboard must be neat and reflect a concerted effort to present a high quality layout and series of images.

· Images may be: hand drawn pictures, clip art, or original or downloaded digital images. 

· Below each image on the storyboard you must include a shorthand description of the action in the shot and the audio associated with the shot.

	Shots
	Camera moves

	ECU or XCU – Extreme Close-up
	Zoom in/out – change in focal length of lens

	CU – Close-up 
	Pan – left or right movement of camera

	MS – Medium shot
	Tilt – up or down movement of camera head

	2S – 2 shot (2 people in the shot) Variation: M2S – medium 2 shot.  
	Crane/Boom – up or down movement of entire camera

	LS – Long shot
	Dolly – forward or backward movement of entire camera

	ELS or XLS – Extreme long shot
	Truck – left or right movement of entire camera

	OTS – over-the-shoulder, camera frames subject over the shoulder a person in the foreground of the shot
	Hand held – indicates hand-lend camera technique

	POV – point of view shot, takes the view of a character or voyeur in the scene.
	


· Example shot descriptions:

· Zoom in to XCU of cigarette butt resting in sand on beach

· LS of Habitat house during construction

· Time lapse LS of Habitat home being built

· POV low angle (dog) handheld shot as dog walks into and through a college classroom

· XLS of beach at sunrise, slow Zoom In to CU of couple sitting on beach

· Shot description may include additional clarifying information:

· Shot has an orange tint.

· Midway through zoom in, couple stands up and walks toward water.

· Zoom should be ‘manually’ executed to create a ‘shaky, home video’ feel.

 Audio Elements

· For each shot in your storyboard and script, indicate the specific corresponding audio elements.  Include the words to be spoken by characters and narrators. 
· Be specific in your audio directions regarding the relative volume and placement of the audio element within the shot.
· Include detailed descriptions and instructions as needed (e.g., music style, exact moment in the shot when audio is to go UP or DOWN).
· Spoken words (Narration, character dialog, etc…) should be appropriate for the character and for the target audience and, in general, should be conversational. 
· When writing narration or dialog, be sure to read the words aloud to actually hear what your words sound like when spoken. 
	Standard Audio Sources
	Audio Instructions

	Narrator/Narration/VO/Voice Over –words spoken off-camera
	UP  - volume of audio element is increased

	SOT – Sound on Tape – words spoken by on-screen talent that directly corresponds to accompanying video (character dialog,  spokesperson speaking on screen) Film term: synch sound.
	UNDER – volume of audio element is reduced below the volume of another audio element such as narration

	Nat Sound – natural sound, non-spoken sounds recorded with original video (waves and wind during a shot of the beach, traffic sounds)  Indicating Nat. Sound in your audio instructions suggests that the sound is prominent in the shot.
	ESTABLISH – music or SFX is allowed to ‘establish’. Infers that sound will be heard long enough for the audience to hear and understand it.

	Music – any non-nat. sound music in the shot.  May be prominent or in the background.
	OUT – sound or music is turned completely down.  Assume that the audio element will ‘fade’ out unless otherwise indicated. Use special instructions as needed.

	SFX – sound effects, any non-nat. sound audio element
	FADE – smoothly reduce the volume to zero. If necessary indicate speed of fade.


· Audio direction examples:

· MUSIC UP, ESTABLISH then UNDER (Led Zepplin’s Rock & Roll)
· NARRATION (HARSH, ROUGH VOICE): SUN BLOCK IS FOR SISSIES.

· YOUNG MAN 1 TO FRIEND – SOT: “HEY DUDE, CHECK THIS OUT.”

· SFX OF CONSTRUCTION WORK, TRUCKS BACKING UP (BEEPING) UNDER DIALOG 

· NAT SOUND – BEACH AT DAWN

In the end, the primary issue is to make sure your directions are as clearly stated as possible in your script and storyboard.  Err on the side of providing too much detail rather than not enough.
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Action: XLS of sunrise at Crystal Pier


Audio: Nat Sound of beach at sunrise, UP full





Action: Shot 1 slowly zoom in to a man & woman walking toward camera on the beach holding hands


Audio: Nat sound UNDER, romantic classical music SLOWLY UP FULL. 





Action: Continue ZOOM to XCU of hands.


Audio: Nat sound UNDER, classical music UNDER.


Narrator (very raspy voice):  There’s nothing like a quiet walk on the beach…





Action: Cut to XCU of woman smoking cigarette.


Audio: Nat sound, classical music UNDER continues.


Narrator:  …what a great place to light up a cigarette!  
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